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Microsoft Excéisarguablyt he wor |l d’ s most wubiquitous tool f &bt pre
can beachieved with Excel alone. The problem is that Excel tries to do everything (entry, formulas, sorting and
manipulation)often at the cost of making analysis easinalysis in Excel can bemplicated, take many steps to
accomplish andsomekinds of amlysessimplyar en’ t avail able at all

That ' sd-Anayzivfer Exceld-Analyzercomes in.d-Analyzelis a tool designed specifically for analysis,
allowing very easy sorting, grouping, summarization and printing. The advantage here is that femusam using
Excel for basic data collection and storage, d#fthalyzerfor structured and aehoc analysisMore than that, you
can use Excel as an export target from your business or accosystemand d-Analyzerfor analysis and reporting.

d-Analzerhandles all kinds of different spreadshgatata arrangements A spreadsheet may be an export from an
accounting or business system, a manually created spreadsheet or even a highly derived spreadsheet (containing
formulas, sukstrings and concatena&tnsand morg. Virtually any structured Excel data can be used as a source for
d-Analyzer

Even more than this}-Analyzerautomatically creates useful colunwariants If a date column is provided;
Analyzerautomatically creates day, week, month and year variants as separate columns. Numeric columns
automatically gener atdénalyzemcusesonpravgliaeg insthnt ancdeady analysis .
capabilities while still allowing user interactiand manipulation of data elements

Discover trends and opportunities in ydousiness with little effort and use the time you sa@weacton thisvaluable
information!
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Installation and Setup

Installation ofd-Analyzeiis very simple. Simply run the downloaded install package and follow tisereen

instructions. Depending on the version of Excel installed on your workstation, you may be required to download and
install certain data access components.

d-Analyzercanwork with a wide variety of Excel file formats. You do not need to have matching Excel versions
installed on your machine. For example, you can work with an Excel 2010 formatted fileronaghine even if you

only haveExcel version 2003 installeddau can al so open “CSV” files (comma
with field delimiters. These might come from Excel, or even another system without ever having come through Excel.

All settings for selected spreadsheets are stored inddmalyzeprogram file directory, in separate directories for
each used spreadsheet name. That means yowmeak with an unlimited number of spreadsheets and each
spreadsheet can have an unlimited number of custom layouts (eachitwitvn settings and optiondilters, totals
and groupings).
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Where do | start?

One of the great things abowdtAnalyzeiis that you can start wherever yauish, and quickl\beginexploring trends,
patterns andopportunities in youtbusinesdataor personal dataHowdoyoustarta t ' s qui t e si mpl €

A.Start with a structured Excel f i IRelesonspréndskeetfformatéhg c a n
for more information on this topic.

B. Startd-Analyzerand clickon either* Summar y” or “Detail” or choose “Ope
menu(fy ou open t he doile’meeant yfouomlt hdhenFneed to choos.

C. If the spreadsheet you opened contains more and one filled sheetywlbbe asked to select the sheet you wish
to work with.

D. For Cetail grids all available columns are displayed automaticaMou can add and remove columns by dragging
them from the* @umnChoosef into the grid. Detail grids are great for searchinfiltering, sorting, grouping,
visualizing and printing data.

E. For SIimmary gridsall available fields are display@dthe headef(filter area) You begin your data investigation
by dragging fields into the columns, rows and data areas.

Docurnent Summary | Document Details

Show Field List 257 Show Filter @Erint Print Charts ~ [ Export Refre

Commisian Commision{%o) Date Sales person Date(Day) Date(ies

Units Units({%a) Customer Sale Date(fear) Date(Month)

Grand Total
Grand Total Drop Data Items

Note: If you prefeto start with an empty filter area (so no fields are displayed initially instead of all fialgis) click
in the filter area and choose “Move all fields to th

Document Summary |

IE| Show Field List :p? Show Filter l;:hErint Print Charts ~ |2 Export Refresh (F5) H Save Layout = Load Layout R

Commision Commision(%) Cost Cost(%) Customer Date Date(Day) Date(Quarter) Date(Week) Units 1

Profit(%) Profit Name Margin Margin(%) Invoice number Units(%)
% Reload Data

Sale Date(Year) «
Show Field List
Date(M... + 2010 2011 Grand Total 7 ;
January : | 10543500  368,270.00 Show Prefilter
February 907,750.00 679,765.00  1,587,515.00 Move all fields to fields list

March 555,753.98 387,954.00 943,707.98
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Understanding the basics
Whether you are using the Detail onr@mary modulesthere are some basic concepts that will help you get the
most out ofd-Analyzer

Once you stara module, the last columngsed are automatically displayed. If this is the first tis@ngthe

Details module, all columns are displayed and yourcanipulate from there what columns you want to see,

sort order, grouping, totals, etclf this is the first time using the DocumenirBmary, you decide what fields

you want to analyze by dragging them into the row, column and data dteasimmary gridstarts empty)

You add a column to the list by clickihgC ol umn Chooser”, 1l eft <clicking &
add, and dragging it to theesiredlocation in the grid I n this exampgnvacenuwlelr ar e
field to the grid. Let go of the mouse and the column will déded

Document Summary | Document Details

Column Chooser I:? Filter Editor LED Print | =2 Export Refresh (F5) H Save Layout | = Load Layout = Reset Layout

<
Mame Cormmision Date Customer Rebate applicable? | Sale Units

i O
Andy Roonie 5185.05 1/1/2010 Bluebel fro... 34567 4
Amanda Lmvorce mumb el nog 2{14/2010  Pink Dingles v 40000 a
Amanda 6000 3/14/2010 Carolina Sw... 40000 3
Amanda 6000 4/14/2010  Ace ¥ 40000 8
Amanda 6000 5/14/2010 Mel's auto V| 40000 8
Amanda 6000 &/14/2010  Carolina Sw... i 40000 12
Amanda 6000 7/14/2010  Pink Dingles v 40000 3
Amanda 6000 8/14/2010 Pink Dingles 40000 34
Amanda 6000 9/14/2010  Carolina Sw... i IO =
Casey Motman 3000 2/25/2010 Carolina Sw... iy )

Invoice number
Casey Notman 3000 2/28/2010  Ace v
Sales person

Casey Motman 3000 2/25/2010 Mels auto v
Casey Notman 3000 2/23/2010  Bluebel fro... v
Casey Motman 3000 228/2010  Denigers V!

You can remove a column simply by dragging the column header into the grid (left click and hold on a column
headeranddraggWh en you drag the column header Réemovtingat he
columninthismannerpst he f i el d backoadsnert’hel i“sCto.l umn
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Document Summary | Document Details

Column Chooser @_"' Filter Editor @Erint _;g‘,ﬁxpl:nrt Refresh (F5) H Save Laym

Mame Commisian Invoice n... Date Customer Rebate applicable?
]

Andy Roonie 5185.05 100012 1/1/2010 Bluebell fro...

Amanda 5000 100003 2/14/2010  Pink Dingles v

‘Amanda &000 100009 3/14/2010 Carolina Sw...

Amanda 6000 100003, . . 3120010 Ace v

Amanda 5000 100005 5/14/2010  Mel's auto v

iii.  You can sort columns by clicking on the column heéabere the column name is displayedylultiple
columnscan be sortedy holding down the shift kegndclickngeach columnheader Columns sort in the
order you clickhem (e.g.first by customer, then by part number). Yecansortin ascending or descending
order by clickingagainon the columns being sorted.

iv.

Whse Part Mo.Desc. « Productcode | Customer Details « | Tel.1 Invoice Date
i} Speakers - Indoor fOutdoor SPK. ACME - Acme Electronics Corp. 9055953343 2/22f2002
00 Speakers - Indoor fOutdoor SPK ACME - Acme Electronics Corp. 9055353343 5172002
oo Speakers - Power Bass Subwo... SPE ACME - Acme Electronics Corp. 9055953343 5172002
i} Speakers - Wharfdale Floor SPK. ACME - Acme Electronics Corp. 9055953343 5/17/2002
(00 Stand - 307 Speaker SPK ACME - Acme Electronics Corp. 9055953343 6/17/2002
oo Surround Sound Home Theate... HOM ACME - Acme Electronics Corp. 9055953343 1/15/2002
i} Surround Sound Home Theate,.. HOM ACME - Acme Electronics Corp. 9055953343 5/17/2002
00 20" TV with Flat Picture Tube ™ ACTECH - Access Technologies 5143648080 5/15/2002
oo 36" DBX Stereo Color Television TV ACTECH - Access Technologies 5143648080 5152002
s} 52" Dolby Pro Logic Surround ... TV ACTECH - Access Technologies 5143643080 5/15/2002
00 52" Dolby Pro Logic Surround ... TV ACTECH - Access Technologies 5143648080 6/5/2002
oo 6" Midrange Cone Speaker SPE ACTECH - Access Technologies 5143648080 1/15/2002

For Cetail grids you can group by columns simply tragging a column header to the top of the grid. You
can group by multiple columns. Sorting still apphegthin groups.
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V.

Whse

oo
ulu}
Qo
oo

oo
ulu}
Qo
oo
ulu}
Qo

Product code  «

Part Mo.Desc.

Desktop PC with Intel Pentium ...
Desktop PC with Intel Pentium ...
Desktop PC with Intel Pentium ...
Desktop PC with Intel Pentium ...

Compact Disk Player - 5 disk ...
Compact Disk Player with Auto. ..
Compact Disk Player - 5 disk c...
Compact Disk Player with Auto. ..
Compact Disk Player - 5 disk c...
Compact Disk Player - 5 disk c...

4 | Customer Details

WESTEC - Western Electronics

WHDIST - West Heights Distributors Inc.
WINSTM - Winston's Computer Consultants
WINSTM - Winston's Computer Consultants

ACME - Acme Electronics Corp.
ACME - Acme Electronics Corp.
ACTECH - Access Technologies
ACTECH - Access Technologies
BCALDI - British Columbia Audio
BCALDI - British Columbia Audio

v Product code: COM Total times sold: 83, Avag.retail price: $432.25, Avg.unit price: $418.70

 |Tel.1 Inwvoice Date

6046224300 423/2002
20452755403 4f16/2002
4155908333 5f& 2002

4165308333 5/20,/2002
9055353343 1f15/2002
9055953343 1/15/2002
5143543080 3f18/2002
5143648080 3/18/2002
6046851212556 1f7/2002

6046851212556 2/22/2002

Cmt.Qty Sell Price Total

10.00 511,331

4,00 44,31

6.00 85,47

11.00 £12,46

Cmt.Qty: 93.00  Sell Price Total: $104,
10.00 £4,95

20.00 55,831

7.00 £3,58

5.00 £1,56

15.00 57,42

10.00 £4,95

Once data is in the grigou have the ability tdurther filter that data. Filtering is powerfldecause it allows
you totrim down datathat wasinitially read when you loadethe source documentThere are two types of
filters, and these filtersvork together. You can access a filter from the column header.

Whse

Part No.Desc,

4 | Customer Details

ACME - Acme Electronics Carp.

Product code: Total times sold: 1, Avg.retail price: $5,000.00, Avg.unit pric

Product code: CMP Total times sold: 1, Avg.retail price: $1,199.00, Avg.unit

o0 Desktop PC with Intel Pentium ... ACME - Acme Electronics Corp.

Product code: COM Total times sold: 2, Avg.retail price: $426.00, Avg.unit p|
oo Compact Disk Player - 5 disk c... ACME - Acme Electronics Corp.
[uls} Compact Disk Flayer with Auto... ACME - Acme Electronics Corp.

Product code: CPL Total times sold: 1, Avg.retail price: $12.00, Avg.unit pri
Product code: DVD Total times sold: 4, Avg.retail price: $328.53, Avg.unit pi
Product code: HOM Total times sold: 4, Avg.retail price: $1,674.80, Avg.unil
Product code: PDA Total times sold: 2, Avg.retail price: $511.90, Avg.unit pi
Product code: PRN Total times sold: 2, Avg.retail price: $423.25, Avg.unit p
Product code: SPK Total times sold: 13, Avg.retail price: $270.33, Avg.unit
Product code: SWT Total times sold: 1, Avg.retail price: $9.99, Avg.unit prid

a ¥ Talq n

(Al

{Custom)

(Blanks)

{Mon blanks)

ACE - Ace Electronics
ACME - Acme Electronic
ACTECH - Access Techr
BCALIDI - British Columb
CANSPK - Canadian Spe
CREALD - Creative Aud
CZYARN - Crazy Arnold'
DAVIS - Davis Electranic
DOWNTN - Downtown &
DSMDM - Davidson Sour
EESMD - East End Audio
ENTCTR. - Entertainmen
FLRAD - Florence Radio
FRRAD - Freemont Radi
GAHIFI - Georgian Hi-fic
HARCOM - Hardy Comp

Product code: TV Total times sold: 2, Avg.retail price: $482.35, Avg.unit prite—ssr-o0———

x @ [Customer Details] = 'ACME - Acme Electronics Corp.'

In addition to, or in combination with this filtey o u

can

use

t

h e

advanced

f
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|E| Column Chooser | FilterEditor] | (=) Print 23 Export | | Save Layout | Load Layout

Product code &

Whse Part No.Desc. + | Customer Details « T Tel1 Invoice Date Cmt.Qty

+ Product code: COM Total times sold: 1, Avg.retail price: $323.70, Avg.unit price: $291.50

[lu} Compact Disk Player with Auto... ACME - Acme Electronics Corp. 9055953343 1/15/2002
Cmt. Oty
+  Product code: SPK Total times sold: 3, Avg.retail price B Filter Editor
And

= [Customer Details] Equals ACME - Acme Electronics Corp,
[Cmt.Qty] Is greater than 10.00

oK Cancel

% /] [Customer Details] ='ACME - Acme Electronics Corp.' And [Cmt.Qty] ='10.00' +

vi.  The [2tail grid starts without totalshoweveryou canenable totals where requiredThere are three places
you can add totals (each providing specific bengfits

a. Inagroup totals sedan (right click in the total linareaand choose a summary type)Vhen you add
a total for a group, the total is added for all groups.

b. Ina grid totals section (right click in the grid summary line and choose a summary type).

Casey Motman 3000 2/28/2010 Denigers il 20000 15
SUM=261600.8 . SUM=190

+ Customs

£ Min
Karen Cal e M af28/2010  Dave Chapel vy 34234 31
KarenCol =2 0 8/23/2010 Dave Chapell v 34234 31
KarenCol N Count 7/28/2010 Dave Chapell v 34234 31
Karen Col AVErage 6/28/2010 | Dave Chapel " 34234 31
Karen Cal v MNone 5/28/2010 Dave Chapel vy 34234 31
Karen Colg 5135.1 4/28/2010 Dave Chapell " 34234 2
SUM=205404 = SUM=157
» Customer: Carolina Sweets
Peggy Holmes 4500 12/13/2011 Carolina Sweets vy 30000 25
Zachary Motman 1650 3/28/2011 Carolina Sweets v 11000 4
90 SUM=223994... . SUM=1...

MIN=2
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C. Inthe summary headear ea (right <click on the group col ur
Edi t)or ..."

Customer

[] Full Expand
Mame Customer ¥ Rebate applicable?
[ Full Collapse =
- ‘E‘l Sort Ascending
Peg E Sort Descending Denigers i
Peg Denigers wf
Zad Sort by Summary » || Denigers v
Zad Denigers v
= UnGroup :
Cas — ) Denigers v"'
Rick Hide Group By Box Denigers Y
Peg }:f Group Summary Editor... Denigers |
Peg Remowve This Column Denigers V!

Group summaries appear on each sumynagroups line. For example, you might choose to have a
count of the number of lines in each collapsed group.

Sales person -

Customer Sales per... - Sale Commision  Date * Descriph

[ Sales person: Bob (Count=17)

f+ Sales person: Ellen (Count=1)

[+ Sales person: Karen (Count=1)

i a Sales person: Kelly (Count=7)

Front, Back stre... Kelly 20000 3000 Octol, 11 Light andg
Pink Dingles Kelly 234... 351.801 Mar 26, 11 White F3
vii.  The Smmary gridoperatesusing similar concepts to theelail grid, with somémportant differences The

Smmary grid has four sections (the filter area, row area, column area and data dia)is easiest to
understand if you click the “Show Field List?”
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Document Summary | Document Details

Show Field List (5§ Show Filter LE_:]Erint Print Charts ~ |23 Export

Commision Commision(%&) Date

Units Units{%%) Customer

Grand Total
Grand Total Drop Data Items

Charts

0.8 -
0.6 -
0.4 -

0.2+

Sale

Sales person Date(Day) Date(Week)

Date(Year) Date(Month)

| Save Layout [ Load Layout

Date(Quarter) Name Rebate applicable?

Summary Grid Field List

Drag Items to the PivotGrid

Drag fields between areas below:

‘;? Filter Area
Commision
Commision{%&)
Date

Sales person

dJ Row Area

EH column Area

3 Data Area

Defer Layout Update

Reset Layout

Invoice number

Grand Total

Filter aea—Pace fieldshere thatyou may use for analysisut are not yet actively usedWhen you

load a spreadsheet for the first time, all columns in the spreadsheet are in the filter areg foead
use, but not yet used).

b. Row area-Place valuekerethat you want in the left column

viii.

Column area-Place valuebere thatyou wantacross the top of the grid

Data area- Place columns you want to summarize and analyze in the data atezse are usually
the numeric fields.

You can have several itenmsdach areaproviding for nested analysis. You move a field into an hyea

simply dragingthe field into that area using the mouse, loy draggingthe field into the appropriate areas
on the SImmary grid field lisfrow area, column area, data area)

The important thing to remember when starting is thiis impossible to make a mistake! Anything you do can be

undone by reversing the process ou can al

that d-Analyzetbeganwit h  ( or
have mastered the basics in no time at all.

click

‘reRest ®© the defaudt fietd layolt
| oad vy o u previouglysavedalgyout).tStartahalyzingaun’dv ey o u

at

a
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Summary versus &ail reports

Note that summary and detail analysis are quite differevitu would choose a detaileghproach if you are looking
for analysis that looks and functiobased on rows and columiisomething like a traditional report) Summary
reports bring information together in a collapsedmmaryformat that is ideal for comparing values between
elemerts or across time periods.

Detail reports
Detail reports are similar to traditional reports, though with numerbesefits. Everything you do estreen is
reflected in exported and printed reports.

Document Details |

Column Chooser |:|_T' Filter Editor L‘é’] Print 2% Export Refresh (F5) H Save Layout [ Load Layout = Reset Layout

Sales person -

Customer Sales per,.. = Date - Sale Commision  Item code  Description Invoice numb

{ 4 Sales person; Bob

Front, Back stre... Bob Dec 13, 11 30,000.00 4,500.00 D-45345 Internal diode 100007
Denigers Baob Dec 13, 11 16,500.98 2,475.15 LR-57B Light and sound Laser recorder 100002
Ace Bob Dec 13, 11 30,000,000 4,500.00 CD-203 CD portable 100007
Mel's auto Eaob Oct 01, 11 20,000,000 3,000,000 DL-47BX Low intensity laser 100006
Bluebell frosties Bob Oct 01, 11 20,000,000 3,000.00 CD-204 6 disk CD Player 100010
Mel's auto Bob Oct 01, 11 20,000,100 3,000,000 Sp-102 14" speaker 100004

Ace Bob Oct 01, 11 17,599.66 2,639.95 FX-280 White Fax Module 100000

A few notes on Btail modules

i.  Youstart with all the columns for the selected spreadsheet available. These are initially displayed in

alphabetical orderfrom left to right. You can remove columns (dragging the column header to the grid) or
rearrange and size columns. Columns are never deldteleadt hey ar e pl ac e oisrert’he

i. Formula fields are brought intd-Analyzeras values.That means that even highly derived spreadsheets can

be used ird-Analyzer

iii. I'n the above exampl e, ,buhyeucancsortomny fieid gounisiy antd reode tham

one field at a time (sulsorts). Sorting is nested in the order you sort the columns. You can also clear sorting

at any time.
iv.  You can establish default formats foumber fields and datesFor example, you might warwo decimalsf
your spreadsheet contains currency valu&®u can chooseot to format numbers o dates. The values as

they exist in Excelra used without formatting in this case.

v.  You can perform grouping (even mt#vel grouping). The above examgle o u p Salesopersdh .
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Vi.

Vil.

Totallingand other calculationsan be provided both at the group and gledels. To provide a total, right
click in the total area (the bottom of the grid or group) and choose a total option. Group totals and grid
totals are stored with the default and saved layouts.

Sales person  «

Customer Sales per.., + Date - Sale Comrmision Item coc
Denigers Bob Mar 28, 11 15,400.40 2,310,068 FX-230
Bluebell frosties Bob Mar 26, 11 11,345.67 1,701.85 5P-101
Ace Bob Feb 28, 11 20,000,00 3,000,00 LF-4045
Carolina Sweets Baob Feb 28, 11 14,534.00 2,180.10 CD-203
Denigers Bob Feb 28, 11 20,000,00 3,000,00 5P-101
Ace Baob Jan 10, 11 20,000,000 3,000.00 CD-204
Denigers Baob Jan 10, 11 20,000,000 3,000.00 DL-478%
Carolina Sweets Bob Jan 14, 10 40,000,000 6,000.00 CD-204
Pink Dingles Baob Jan 14, 10 40,000,000 5,000,000 SP-102
Front, Back stre... Bob Jan 14, 10 40,000,00 6,000,00 FX-230

SUM=395380.71
Sum
4 Sales person: Ellen )
i £ Min
Carolina Sweets  Ellen| ® 11,000.00 1,650.00 SP-102
a  Max
SUM=11000
N Count
4 Sales person: Karen
Average
Bluebell frosties Karer . 40,000.00 6,000.00 DL-47BX
W  Mone
SUM=40000

A number of useful metriosan also begprovided in group headersTo add a metric to a group header, right
click on the group header and choose “ Gr oaypnthe u mmse
group summary header line.

I Document Details |

Column Chooser ﬁ_.'r‘ Filter Editor E{]Erint _,-.iigxpcurt Refresh (F5) H Save Layout [g

Sales person -

Customer Sales per... « Date - Sale Commision  Item code

{ 4 Sales person: Bob {Count=17), (Sale: AVG=23257.565)

Front, Back stre... Bob Dec 13, 11 30,000.00 4,500.00 D-45345
Denigers Bob Dec 13, 11 16,500.98 2,475.15 LR-57B
Ace EBob Dec 13, 11 30,000.00 4,500.00 CD-203

Mel's auto Bob Oct01, 11 20,000.00 3,000.00 DL-478X
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Summary reports

Summary reports are different than traditional reportsind are geared more towards analysis. Summary reports
allow all kinds of different information to be compared and prowide facility for multilevel analysis collapsing

and expanding groups of datand even drildown to detail capabilit

Document Summary |
Show Field List B Show Filter LB] Print Print Charts ~ [ Export Refresh (F5) |l Save Layout [ Load Layout = Resetla
Commision Commision(%%) Cost Cost{3g) Customer Date Date(Day) Date(Week) Date(Quarter) Invoice]
Sales person Tax Tax(%s) Units Units(%a)
Sale Date(Year) «
Date(Mon... «  3p1p 011 Grand Total
January 172,835.00 200,000,00 372,835.00
February 907,750,00 707,750,00 1,615,500.00
March 555,753.98 342,252.00 293,005,938
April 571,170.00 171,170.00 742,340.00
May 471,170.00 171,170.00 &542,340.00
June 371,170,00 171,170.00 542,340.00
July 571,170.00 171,170.00 742,340.00
August 471,170.00 171,170.00 642,340.00
September 371,170.00 171,170.00 542,340.00
October 600,000,00 500,000,00 1,100,000.00
Movember 1,050,000.00 172,835.00 1,222,835.00
December 1,100,000.00 ; 2,150,000.00
Grand Total 7,213,358.98 3,999,857.00 11,213,215.98
Charts
1200000 - 1050000 - 2010 1200000 -| oo | [ 2010
—-z011 2011
1000000 Q07750 3 Looooon - Q07750 E
r o
a00000 - FO7750 sooonn - F07750
—

A few notes on @mmary modules:

i.  You can select from a large number of fields for analysis. When you select a field in a suaporgryou
are deciding whether the information is for group/analysis or for summarization based on group/analysis. A
simple example above is analyzing sell prices (line total sell price) based on year (top row) and month (left
column). This is just one exaple. The number of possible analyses is limited only by the number of
combinations of columns from yosource document.

ii.  You can sort by row, by columor by value.You can even sort based on total columns (right dickhe
column total and choose sort option).
iii.  Columns can be sized to display nicely on screen or on reports.

You can add multiple levels of analysis (for exangddng“ C u s t wauld en&ble you toeview product
codesales from montko-month and yeatto-yeal).
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v.  For each row, camn and groupa summary column is automatically providedou can have multiple items
in the data area (for comparison purposes). For example, you might want to have cost and selling prices
displayed together.

vi.  You can drill down on any cell and see tlegail that yielded the summary valddouble click on the cell that
contains summary data)Within this detail you have full control over the columns you want to Jém
columrsyou decide to display in therill-down are remembered for next time.

vii.  Byselecting areas of datgou can see information in terms of different visual graphs. These are exportable
and printable. To select data elementsold down the*CTRLkey and click on the cells you want included in
the graph. You can select as mangioas as yowish

viii To print a graph you can cboreimgyaoubldclick onthe gradplayou warit f r
to print. Printing automatically sizes the graph to fit the page. Bear in mind thatgwapbh might seem
cramped on screeaften print very nicelyfull page.

ix.  You carcopy and paste values from ther8mary grid back to other application. Simply highlight the
summary cells and pre$€TR.-C'. Switch to another application and pré$3R-V'. Not only do the
summaries come aoss to the other application but the row and column labels do as well. This is a great
trick for pasting summary values (which are much easier to work with) back into Excel.
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Loading a spreadsheet
Anytime you use@-Analyzetthe first step is to load goeseadsheet. There ariree waysyou can do this.

. d-Analyzer™ for Excel - TRIAL MODE - Sales Log.xdsx ['Sales lines$']
Eile LE_{] Analyze Settings  Window Help
Open Socurce Docurnent

Lead Report
1 CalUsers\AdministratorDesktoph Sample 5545ales Log.xlsx

B Exit
®

\'-\.
i
% Detail

1-Ch o o s e—opeRthelsauice document.

SUNITary

2—Clicktheone of the modul es . Youvdliepnenptgd'to open a sprbaeisheet iflorie has not
already been opened.

3—-Fr om t Hig pick the Spreatdsheet from the most recently used list of files (this is very convenient if you
have used the file before).

Files can be chosen from a network drive or a local machine. Once you have loaded a spretidgheet Summar y
and “ Denswililohd'the spoeadsheet details directiZhoosing either icon will load the module and load the
default layout (remembered from last time use).

You can click “Refresh” at any time to reload the sp
want to refresh the rows or summary valuesdi\nalyzer Note thatd-Analyzewiill also reread columns that are
added, but only when you close andapen a module.

Spreadsheets can contain multiple worksteetAnalyzethoweveranalyzes only one worksheet from a workbook.
The worksheet is selected based on thédwing rules:

1 -If there is only onevorksheet containing data it will be selected automatically.
2 —If there are multiple worksheetgou will be prompted to select which worksheet you want to work with

You can tell what workbook and worksheet name are loadeddkimhg in the title bar of thel-Analyzerapplication.
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@| =] | = Simple Sample.xlsx - Microsoft Excel — [@ &=
Home | Insert  Page Layout  Formulas Data Review  View  Developer Add-Ins & e = 3
® Calibri =¢  General I A 5 Insert - - W \?a
3- B I U - S [T SR | F pelete - @ - ¢
aste Styles | . Sort & Find &
7 . - =8 3% - &l Format - | 2 - Filter = Select ~
Clipboard I« % | MNumber ] Cells Editing
A508 ~
.
| oL
A B Formula Bar D E F =
Fe
1 Name Sale Units Date Sales person Commision |E|
2 |Andy Roonie 34567 4 01-01-2010 Kink 5185.0
3 |Amanda 40000 8 14-02-2010 Shirly 600
4 Amanda 40000 8 14-03-2010 Shirly 600
5 |Amanda 40000 8 14-04-2010 Shirly 600 ¥
M 4 » M| Inventory items | Sales Numbers < Contact st ¥ « | i » [I]
Ready | X3 | |[BB|00 B 100% (5) y (3

Note that once you have selected a worksheet, this is the worksheet that will be used in conjunctiokrAmiityzer

for this spreadsheet (for exampl e ‘Tigadme ofthdlapmdisheesis | n
“Simple Sample. x|l sx") This does not stop you from
with a different name in order to select a different sheednd keep custom layouts and other spreadsheetc#js

properly tracked byl-Analyzer

Once a worksheet has been loaded, you can see the number of records read in the bottom right corner. This can be
useful in confirming that you are considering the correct number of row items. Bear in mind thigttthesnumber
of rows loaded.

Records read: 3500

You do not need to reload the spreadsheet unless data changes. Each report or sumnsay ttee loadd data.
This can save you time and make analysis much quiitkery large documents

Rules on spreadsheet formattg
d-Analyzeiis flexible in terms of reading spreadshewefith different formats. That stated you ideally want to
format you spreadsheetin an organized tabular formator example
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B23 - Fx | 1600
A B C D E F G H | J K

1 Name Sale Units Date Sales person Commision Rebate ap Invoice nu Customer Cost Tax

2 Andy Roonie 34567 4 01-01-2010 Kink 5185.05 FALSE 100012  Bluebell frosties 17283.5 443%3.71
3 Amanda 40000 8 14-02-2010 Shirly 6000 TRUE 100003 Pink Dingles 20000 5200
4 Amanda 40000 ) 14-03-2010 Shirly 6000 FALSE 100008 Carclina Sweets 20000 5200
5 Amanda 40000 8 14-04-2010 Shirly 6000 TRUE 100000  Ace 20000 5200
6 Amanda 40000 8 14-05-2010 Shirly 6000 TRUE 100005 Mel'sauto 20000 5200
7 Amanda 40000 12 14-06-2010 Bob 6000 TRUE 100011 Carolina Sweets 20000 5200
8 |Amanda 40000 8 14-07-2010 Shirly 6000 TRUE 100003  Pink Dingles 20000 5200
9 Amanda 40000 34 14-08-2010 Bob 6000 FALSE 100005 Pink Dingles 20000 5200
10 Amanda 40000 12 14-03-2010 Bob 6000 TRUE 100011 Carolina Sweets 20000 5200
11 Casey Notman 20000 15 28-02-2010 Kelly 3000 TRUE 100001  Carolina Sweets 10000 2600
12 Casey Notman 20000 15 28-02-2010 Kelly 3000 TRUE 100006  Ace 10000 2600
13 Casey Notman 20000 15 28-02-2010 Kelly 3000 TRUE 100012 Mel'sauto 10000 2600

Here are some specific hints spreadsheet formatting

1 —Makesure the first row is filled with meaningful headers. These names will be used as data columns and
summary columns id-Analyzerfor reporting and analysis. It helps if you name these columns appropriately in the
source spreadsheet (though you can chatigam later).

2 —Formattingin Excels not critical §-Analyzemwill derive values regardless of formatting) but there are some
advantages to formatting. Formatting in Excel helps you determine if the data types for columns are consistent
(dates are vadl, true false columns are valid, gtc

3—You can have approximately 240 columns an@®@®8rows (more rows can be provided in more recent versions
of Excel).

4-You can open “ XL S” -—spanning & ndmb®nof Excelivdrsonsf or mat s

5—d-Analyzewill read formulas as values. That means that you can compute values in columns and concatenate
fields for use imd-Analyzewsing formulas. This can be highly useful.

6 —You can use intesheet cell reference in formulas. This alkgwu to bring in formulas and column values into a
single worksheet from many other worksheetéou accomplish this by copying a column of specific values from one
workbook into another (paste speciainsert link). An inteworksheet formula looks like this:

B 7 O

Font Alignment

- ® & Jo | ='[CustSale LY.xlsx]CustSale'IH2

B e

7 —Hidden columns in Excel arstially displayed ird-Analyzer(although they can be hidden @iAnalyzetby moving
the columns i hobset).t he “ Col umn C
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Thing sto avoid when setting up spreadsheets
While d-Analyzeiis flexibg, there are a few tings you should tryo avoid with spreadsheet setup and daatry.

1-Avoid using delimiter characters in worksheet names. These are characters like single and double quotation
mar ks (“) and (')

2-Avoid using number only header | abel s. Naming col |
spreadsheet, but can result gpreadsheet loadingrrors.

3 —Avoid renaming spreadsheets after you have used thedaAmalyzer While this will nt stop you from usingl-

Analyzer default layouts and settings are stored based on spreadsheet ifandeselected sheet nameRenaming a
spreadsheet simply means you’' Il be starting again fr
spreadsheet).

Formatting and modifying spreadsheets from another system

Depending on where your spreadsheet comes from, there are times Wigesource data in a spreadsheet requires
some modification. Often this occurs when an Excel spreadsheet is ethfaim a reportcreatedfrom another
system. Wier e possi bl acelisgreadshedtseas part af an expertt ratiter than through report printing.

Hereisanexamplef a “report” f r odprinkechitolExcec ounti ng system
[ A [ B C D E F G H 1 J K

1 Northwall Distribution

2 |Customer Sales Detailhepor‘t 01,/01/2008 to 01/02/2012

3 |

4 '‘Date 'ltem No. 'Source 'JE#  'Quantity 'Unit '‘Revenue 'COGS 'Profit 'Margin %

5 |'Nile-Kim

6 3/8/2011  'FD-140  '495 y119¢ 6 '‘Each | 77.7" 0" 77.7" 100

7 3/29/2011 'FD-141  '524 143l 3'tach ~ 38.85 o 3885 100

8 4/18/2011 'FD-142  'S52 i 1'Each 0" 0" 0" 0

9 4/18/2011 'FD-143  'S52 r 1'tach = o o o 0

ho 4/23/2011 'FD-144  'S53 1s6f 8 'Each 20" 0" 20" 100

n1 4/22/2011 'FD-145  'S53 "J156¢ 3'tach 295" o 295" 100

ha 4/21/2011 'FD-146  'S61 1657 3'Each | 295" 0" 295" 100

h3 4/29/2011 'FD-147  'S61 1657 1'Each | 8.5~ 0" 8.5~ 100

na 2/8/2011  'FD-148  'ADM95 1767 6'Bach 777 ol 77 100

ns 3/8/2011  'FD-149  '495 176 6 'Each 7777 0" 7777 100

n6 3/29/2011 'FD-150  'ADJ524 y176¢ 3'Each | -38.85 o -3s8s’ 100

h7 3/29/2011 'FD-151  '524 1770 3'Each | 33.85 0" 3saes’ 100

ng 5/14/2011 'FD-152  'G08 ‘1987 6'cach 777 o 777" 100

h9

PO T 30175

b1

22 |'Fredrick of Etobicoke

b3 12/1/2009  AAS23  '108 174" 500 'Each | 1150  702.55  347.45  30.21

ba 12/1/2009  FBL-100004'108 y17a” 10 'Each 37597  143.33" 106577  42.65

bs 12/1/2003  SW-1000-6 "108 174" 10 *Each 21297 113.077 136837 54.75

This format isot ideal for a few reasons
1—-Column headers are not in the first row. These are required to identify colunthAmalyzer

2—The customer column is not identified with a header and also does not repeat values for eadhimes
important for ertain kinds of analysis that recalculate values in different ways (by dates, proetojts,
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3 —The greertrianglesindicate that the numbers in Excel are formatted as text. For these values to participate in
formulasd-Analyzerautomatically generateshese need to be treated as numbers. To do this, select the cells, right

click and choose “Convert to number”.
"Quantity 'Unit 'Revenue 'COGS P

e 6 'Ei <G> vl' :r:r.?l 0

r e - -

Hr 3 Mumber Stored as Text -

1'E

r 1 'E: Convert to Mumber

i 2 'E; Help on this error

r

i 3 'Ei Ignore Error

L

5 3'El  Editin Formula Ba

57 1'E R

Jr ' Error Checking Options...

¥ -6 | "Edrce S -

r r

M & 'Each I: ??.?I: 1]

W -3 'Each -38.85 VI

The smart approach here is to do this last, after having removed unneeded information. Then you can select the
whole column and not have tperform this section by section.

4-Remove al/l | eadi ng $use'taforce Bxeetto treat nunkersaotexe(so sepostd lakmicer)
is to force a single ampersand in front of all values.

X9~ -
Hame Insert Page Layout Formulas Data Review WView Developer
d Cut Calibri -l A === 5
53 Copy ~ S
B 7 U-| & A- E==|EE &
Clipboard Font 7 Alignment
C26 v v & ’Tfﬁ-muu-ﬁ
A B C D E F G
1 Customer 'Date Itemn Mo.  'Source JE#  'Quantity 'Unit
2 'MNile-Kim
3 3/8/2011 'FD-140 '495 'JllE!Er 6 'Each
4 3/29/2011 'FD-141 '524 'J143[r 3 '"Each

You can search and replace these with enmptgnk). This ensusaalues will be properly used @Analyzer
(numbersas numbers, dates as dates, etc

5—Dates can be tricky. Oneofddnal yzer’' s most powerful features i s i
This can oly happenfia dateisrecognizd as a date when the spreadsheet i
(say “Dat edApalyzepge ar siingl e col umn. I t ), Dhbte(Montd), appear

Date(Year), efc This should happen automatital
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Changing date formatting in Ex¢gbht click, format celld)as no effect on whether the date will be properly
addressedn d-Analyzer This can be counterintuitive since Excel gives the impression that changing formatting
changes the underlying dai(it does not).

One hint here is to simMplfyorsedatchs.andThieplmay dpge awi
of dates, butit does letd-Analyzersee date fields as dates

6-Remember you can al way sworkihgiloosigh fofmRteng issties.| Resetdayaut'will wh i |
remove all columns in the current layout andestablish the layout. You can also refresh data whitkAmalyzer

This allows changes to be made in a spreadsheet on the fly (withdbatialyzerand the spreadsheet open) in order

to see the effects of the changes you have made.

Note that not all of these issues apply in every case. Whether you have to address all, some or none of these issues
depends largely on the system you are exporting fromd bhow it treats Excel files.

Based on the example on page 19, your formatted spreadsheet should look something like this

A B C D E F G H I ] K
1 |Customer Date Item No. Source JE# Quantity Unit Revenue COGS Profit  Margin %
2 Nile-Kim 3/8/2011 FD-140 495 11159 6 Each 7.7 0 77.7 100
3 Nile-Kim 3/29/2011 FD-141 524 11430 3 Each 38.85 0 38.85 100
4 |Nile-Kim 4/18/2011 FD-142 552 1 Each 1] 0 o 1]
5 Mile-Kim 4/18/2011 FD-143 552 1 Each 1] 1] o 1]
6 Mile-Kim 4/23/2011  FD-144 553 J1568 8 Each 20 0 20 100
7 Nile-Kim 4/22/2011 FD-145 553 J1568 3 Each 49.5 0 439.5 100
8 |Nile-Kim 4/21/2011 FD-146 561 11651 3 Each 49.5 0 439.5 100
9 |Nile-Kim 4/29/2011 FD-147 561 J1651 1 Each 8.5 1] 8.5 100
10 Nile-Kim 2/8/2011 FD-148 ADJA35 11767 -B Each -71.7 0 -77T 100
11 Nile-Kim 3/8/2011 FD-145 435 J1768 6 Each 7.7 0 77.7 100
12 Nile-Kim 3/29/2011 FD-150 ADJ524 11769 -3 Each -38.85 0 -38.85 100
13 | Nile-Kim 3/29/2011 FD-151 524 11770 3 Each 38.85 0 38.85 100
14 Nile-Kim 5/14/2011 FD-152 608 11985 6 Each 7.7 1] 7.7 100
15 Fredrick of Etobicoke 12/1/2009  AAS2-3 108 1174 500 Each 1150 702.55 347.45 30.21
16 Fredrick of Etobicoke 12/1/2009 FEL-10000£ 108 1174 10 Each 375.9 143.33 106.57 42,65
17 Fredrick of Etobicoke 12/1/2009 SW-1000-6 108 1174 10 Each 212.9 113.07 136.83 54.75
18 Fredrick of Etobicoke 12/1/2009 SA-1002-6 108 1174 10 Each 401.9 181.18 208.72 53.53
19 Fredrick of Etobicoke 12/1/2009 RAS2-3 ADJ108 J175 -500 Each -1150 -802.35 -347.45 30.21
20 Fredrick of Etobicoke 12/1/2009 FEH-10000; ADJ108& J175 -10 Each -249.9 -143.33 -106.57 42.65
21 Fredrick of Etobicoke 12/1/2009 FA-1000-6 ADJ108 J175 -10 Each -249.9 -113.07 -136.83 54.75
22 Fredrick of Etobicoke 12/1/2009 SA-1002-6 ADJ108 J175 -10 Each -389.9 -181.18 -208.72 53.53
23 Fredrick of Etobicoke 12/1/2009 RAS2-3 108 1176 500 Each 1150 802.55 347.45 30.21
24 Fredrick of Etobicoke 12/1/2009  FBH-10000: 108 1176 10 Each 249.9 143.33 106.57 42.65
25 Fredrick of Etobicoke 12/1/2009 SA-1000-6 108 J176 10 Each 249.9 113.07 136.83 54.75
26 Fredrick of Etobicoke 12/1/2009 SA-1002-6 108 J176 10 Each 389.9 181.18 208.72 53.53
27 Fredrick of Etobicoke 12/1/2009 RAS2-3 109 1198 500 Each 1150 802.55 347.45 30.21
28 Fredrick of Etobicoke 12/1/2009  FEH-10000: 103 J198 10 Each 249.9 143.33 106.57 42,65
29 Fredrick of Etobicoke 12/1/2009 FEH-100001 109 1158 10 Each 3459.9 290.33 59.57 17.02
30 Fredrick of Etobicoke 12/1/2009 SA-1000-6 109 1158 10 Each 249.9 113.06 136.84 54.76
31 Fredrick of Etobicoke 12/1/2009 SA-1002-6 109 1198 10 Each 389.9 181.18 208.72 53.53
32 Fredrick of Etobicoke 12/1/2009 RAS2-3 ADJ108 J204 -500 Each -1150 -802.55 -347.45 30.21
You don’'t need to worry about formatting (color, bol

be used effetively for analysis id-Analyzer
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Working with delimited text files

One option for working with @hnalyzer is to work with text files instead of Excel files. Often this is the only option
when Excel Spreadsheets are not available. In some cases wwittirigxt files can also have advantages over using

Excel spreadsheets.

For example:

1 -Delimited text files are interchangeable. There are no version specific software issues with text files and they can
come from almost anywhere. You can usstandard text editor to maintain text files. Many current and older

systems allow text file export of information.

2—-You have the option to establish schema files to control column naming and other field attributes. You set these

uponce andtheycaneb used for that file from

t hat

point forwal

schema file. If your text file has column headers (a first row haming columns) and is in comma separated value

format you might not need to use schema files.

3 —Some older systems only have the option to dump data in delimited file format. Using this format directly allows

you to skip the “I mport/ Parse”

phase

y

ou might other

4 —Text files can be much larger than Excel files (eappg@arlier versions of Excel that limit the number of rows).

Opening a text file

When you open a file for use inAhalyzer you will see a standard file dialog. This dialog defaults to opening Excel

. . . “
files. To open a CSV text file selectthedropddwo ¢ t om ri ght) and choose CSv f
~. Open Source Document @
n\:/u\‘;l | b Csvs - | 3 | | Search Csvs ol
Organize » Mew folder ==+ O I@]
Fonts *  Name Date modified Type Size '_?.E;,-I Vs
MSCALMSI . . ~ Expen
@ Example CSV - Copy.csw 1/17/201211:19 PM Microsoft Excel C... 1KB se
MSJAVAVM o . - pate
L) Exarnple CSV.csv 1/17/201211:19 PM  Microsoft Excel C... 1KB !
Pusw ) ~ Categ
EL] Examnple2.csv 1/18/2012 3:54 PM Microsoft Excel C... 2KB ory,
Readme . . ~ Pay
. EL) Example3.csv 1/18/2012 4:25 PM Microsoft Excel C... 2KB Metho
EL) Exampled.csv 1/18/2012 4:52 PM Microsoft Excel C... 2KB ’
USPayroll ) . ~ For
- @ Mo header.csv 1/18/201211:35 AM  Microsoft Excel C... 1KB Taxes
L 2] Sales Log It 1/18/2012 1211 AM_ Microsoft Excel C 38,145 KB Des
= ales Log ltems.csv /1872012 12:11 Al Microsoft Excel C... 38, i
LD data2.cab 0 R = cript
ion
Csvs chris
d-Analvzer demo o tmas, |~
IL Sales Log Items.csv Date modified: 1/18/2012 12:11 AM Date created: 1/17/2012 11:58 PM
a, Microsoft Excel Comma Separated Values File Size: 37.2 MB
Filename: Sales Log ltems.csv - |CS‘u‘ Files (*.csv) v|
[ Open |vl | Cancel |

When a comma separated values files is openefindlyzer assues the first line has column header names. These
are used in dAnalyzer automatically. Using similar rules to those used when opening an Excel file, data types are
arrived at during the loading process. Numeric fields are treated as numbers, dateafialdtes and so on.

As i s the case with Excel files,
also automatically create date variants (Day, Week, Month, Quarter, Year).

-“w hveanr

inaunmbse ra rfel eclrdesa
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Using schema files

A schema file is an adwnal file that can be used to describe a text file. They are not necessary if your source file
has column headers for the first line and is a comma separated values file. Using a schema file can greatly increase
the flexibility of dAnalyzer when usintext files. There are several reasons you might use a schema file.

1-You only have to set up the schema file once.
2—You can proscribe column headers on another file (which may not have column headers).

3 —Attributes of fields can be establish@dthe schema file. Using the schema file you can establish that fields are
numeric, strings, dates or other field types.

4—You can specify that the file you are loading is a different kind of structured text file. As an alternative to comma
delimitedfiles you can set the schema file to look for fixed length fields or tab delimited fields.

For additional examples and settings that can be used in schema files that atiscugsed here visit this link:

http://msdn.microsoft.com/erus/library/ms709353(v=VS.85).aspx

How to establish a schema file
A schema file is a text file (that can be created with a text editor (e.g. notepad)). For a schema file to be used by d

Analyzer itmug meet the following conditions:

A-The file must be named “schema.ini?”

B—The schema file must be in the same file location as the data file (text file).

C—The schema must contain the exact name of the file it will be used to map (as in thelexzatgw).

D-The schema file should define column names and optionally field and file attributes.

A schema file can contain multiple schemas for different files in the same location. In the following examples, two
files are defined (Example3.csv andriagie4.csv).


http://msdn.microsoft.com/en-us/library/ms709353(v=VS.85).aspx
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H (Exanples . caw]
ColWNameHeader=False
Format=TabDelimited
MaxScanRows=Z25
CharacterSet=aN5I
Coll="Activity" Text
ColZ="Expense™ Float
Col3="Date™ DateTime
Cold4="Classification™ Text
Col5="Pay Method" Text
Cole="Personal Tax"™ Text

- Col7="Memn" Text

H (Exanpled . caw]

ColWNameHeader=False

Format=FixedLength

MaxScanRows=Z25

CharacterSet=aN5I

Coll="Rctivity" Text Width 11

Colz="Expense”" Float Width 7

Col3="Date" DateTime Width 10

Cold4="Classification™ Text Width 12

Col5="Pay Method" Text Width 11

Cole="Personal Tax"™ Text Width &

Col7="Memo"™ Text Width Z0

Notice that the “Format” variabl e al Covdimited Thisalevws er al
d-Analyzer to open not only comma separated value files but other text file types as well.
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File types
There are three typesffilest hat can be used. These are “Comma deli

Comma delimited example

Rick Notman, SP - 101- L57, 105.99, 3, 17.99, 12 -30- 2011
Peggy Holmes, CD - 204, 199.99, 2, 14.99, 12 -15- 2011

Tab delimited example

([TAB] represents the TAB character). Note that tab characters may not be visible depending on the file editor you
are using to look at the file.

Rick Notman [TAB] SP- 101- L57[TAB] 105.99 [TAB] 3[TAB] 17.99 [TAB] 12- 30- 2011
Peggy Holmes [TAB] CD 204[TAB] 199.99 [TAB]1 2[TAB] 14.99 [TAB] 12- 15- 2011

Fixed length example:

Fixed length records are natelimited and are defined by character position established by field lengtthis type
of file numeric fields are usually right aligned.

Rick Notman  SP-101-L57 10599 3 17.9912 -30-2011
Peggy HolmesCD - 204 199.99 12 149912 -15-2011
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Working with the Detail grid

The [2tail grid is where you generally look at detailed trends withinryaata, or prepare a report for printing or
exportingto Excelafter applying further grouping, sorting and totalsdi\nalyzej. TheDetail gridis the area where
you drag columns into the grid area based on your needs.

Adding a column to the grid

Whend-Analyzerstarts, dl available columns are displayedadiphabetical order based on the worksheet selected

You can arrange columns, size columns and remove columns (by dragging them into the grid). Any changes you ma
are saved automatically under a default layout. This is ideal because you only haitgtorsze. You can even

maintain different layouts of the same spreadsheet and use them for different purposes.

To add a column to a grid, right c¢click on any one of

| Document Summary | Document Details |

Column Chooser (=F Filter Editor (= Print [ Export Refresh (F5)
Crag a column header here to group by that colu
Sales to % e mvoice Date  Sales persc
..................... £|  Sort Descending
.................... - - - 1l|r14l|r2Dj'D KE"'!III
Clear Sorting 1/14/2010 Kelly
¢ = Group By This Column 1/14/2010  Kely
1 B9 Hide Group By Box 1/14{2010 Kelly
o . 1/14/2010 kell
Remowe This Celumn 1141 L
= o o 1/14/2010  Kelly
g 1= olumn Lhooser 1/14/2010  Kelly
s =
¢ b BestFit 1/14/2010 kel
g Best Fit (all columns) 1/14/2010 kelly
17 Filter Editor.. /142010 Kelly
® Show Find Panel L/14/2010  Kely
4 _ _ 1/14/2010  Kely
Hide Auto Filter Row
£ 1/14/2010  Kelly
1 Maowve all columns to columns chooser 1/14/2010 Kelly

This presents a list of additionabailable columns that can be added to the dfat example, columns you

previously removed from the grid)1o add a columnsimply drag the column from the list to the grid (left click on
the field in the list, hold the mouse button down and drag thedf by moving the mouse). Where you place the item
in the grid (its position relative to other columns) determines how it will be displayed on reports and exports.
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| Document Summary | Document Details |

Colurn Chooser (= Filter Editor (=) Print |2 Export Refresh (F5) | | Save Layout [= Load Lz
Drag a cc-Ilelweader here to group by that column
Sales total LInits Item code Description Invoice Date  Sales person  Commision Invoice nu.
Customer ﬁ}
276,00 120.00 LR-578 Lightand s... 1/14/2010 kelly 41.40 100001
735.00 90.00 LR-57B Lightand s... 1/14/2010 kKelly 110,25 100001
523.00 90.00 LR-57B Light and s.. .45 100001
2,124.00 £3.00 LR-57B Light and s..| CUstomization B | e 100001
2,345.00 3.00 LR-57B Light and s..| | Customer | 75 100001
321.00 50.00 LR-57B Light and s..| Rebate applicable? .15 100001
657.00 45.00 LR-57B Light and s.. .55 100001
567.00 45,00 LR-57B Light and s.. .05 100001
376.00 45.00 LR-57B Light and s.. .40 100001
485.00 35.00 LR-578 Light and s.. .25 100001
234.00 30.00 LR-57B Light and s.. .10 100001
432.00 30.00 LR-578B Light and s.. .80 100001
&875.00 23.00 LR-57B Lightand s... Iy I201d Ty 151,40 100001

Removing a column

Often youmayneed to remove a column from the grid. This might leegault column, or it might be a colunyou

added but no longerequire. To remove a columsimplyleft click and hold down the mouse button t¢ime column

header. While holding down the mouse buttairag the column onto the gridrea When "a alpgeteqe s“ X
go of the mouse button and the column will be removed.

| Docurnent Surmmary | Document Details |

Column Chooser 5" Filter Editar [‘é{] Print _é Export Refresh (F5) H Save Layout [ Load Layout | Reset Layout

Drag a column header here to group by that column

Commision  Cost Customer Date Invoice number T Maragin MName Profit Rebate applicable? =
5,185.05 17,233.50 Bluebel frosties 1/1/7010 100012 14,518.14 Andy Roonie  20,043.36 ] :
6,000.00 20,000,000 Pink Dingles 2142010 100003 16,800.00 Amanda 23,200,000 ¢
&,000.00 20,000.00 Carolina Sweets 3/14/2010 100009 16,800.00 Amanda 23,200.00 | ‘
&,000.00 20,000.00 Ace 4/14/2010 100000 IVOICE NUMESSN0 0 Amanda 23,200.00 ‘
&,000.00 20,000.00 Mel's auto 5/14/2010 100005 16,300.00 Amanda 23,200.00 ‘
6,000.00 20,000,000 Carolina Sweets 6/14/2010 100011 16,800.00 Amanda 23,200,000 ¢
&,000.00 20,000.00 Pink Dingles 7/14/2010 100003 16,300.00 Amanda 23,200.00 ‘
6,000.00 20,000,000 Pink Dingles &/14/2010 100005 16,800.00 Amanda 23,200,000 |:| ¢
&,000.00 20,000.00 Carolina Sweets 9/14/2010 100011 16,300.00 Amanda 23,200.00 ‘
3,000.,00 10,000.00 Carolina Sweets 2232010 100001 3,400.00 Casey Notman 11,600.00 :
3,000.00 10,000.00 Ace 2/28/2010 100006 8,400.00 Casey Motman  11,600.00 1
3,000.00 10,000,000 Mel's auto 2282010 100012 3,400.00 Casey Motman 11,600.00 :
B . . 1onr - e B i P A mm mr o P . T ==



d-Analyzer for Excel

Adding a filter
Filters are addeth the grid in order to limit the number of records displayed and considered in grid and group totals.
There are two ways to add filters (and theandbe usedn combination).

To add a quick filteenter a value in the filterti e . This typetof wiitht"erd iildg ea ." s
Commision  Cost Customer T Date Maragin Mame Profit Rebat
: car
6,000.00 20,000.00 Carolina Sweets 3142010  16,800.00 Amanda 23,200.00
6,000.00 20,000.00 Carolina Sweets 6/14/2010  16,800.00 Amanda 23,200.00
6,000.00 20,000.00 Carolina Sweets 9/14/2010  16,800.00 Amanda 23,200.00
3,000,000 10,000,000 Carolina Sweets 2/28/2010  8,400.00 Casey Motman  11,600,00
3,000,00 10,000.00 Carolina Sweets 2282010  8,400.00 Casey Motman  11,600.00
1,650.,00 5,500,000 Carolina Sweets 3/28/2010  4,620.00 Zachary Motman  6,350.00
6,000.00 20,000.00 Carolina Sweets 11/14/2010 16,800.00 Amanda 23,200.00

Inthisexampleonl vy r ows tdarat f saustomdrazewlisplayed dnd totalled. This was achieved by
entering values in the quick filter row at the top of the gridou can enter multiple quick filters and they work
together.

You can also add filters by clicking on the funnel icon at the top of aThiskind of filter iseffective becausgou

are presented with a list of unique values for the column header you clicked. You might, for example, want to select
only certain salepeople The list shows you what salesopleare availableand yousimplyselect the ones you want

to use

I Document Summary |DncumentDe13ils |

Show Field List (5 Show Filter (=} Print Print Charts ~ |2 Export Refresh (
Sales total(®%6) Sales total(+/-) Lnits LInits{%%) Units{+/-) Item code
Sales PErson  seinmmmicion, Commicionl®ch  Commision(+f-) Rebate applicable?

(Showe Ally P
Sales total Bob
[ Ellen -
Invoice D... = [7] karen [ Grand Total

January [ kelly 5.56 285,485.91

February [ Kink .32 458,481.28

March [C] sam ™ 514 243,449.69

April [ oK H Cancel ] 1,69 279,691.06

KA=ns a7 4N o0 EC nEn A 227 A0ON AN

You can also add more complex filters by right clickingon aolu he ader and dcihtooors’i.ng “ Fi
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Document Summary | Document Details |

Colurmn Chooser (4 Filter Editor ﬂé{] Print |°Z Export Refresh (F5) | | Save Layout [ Load Layout = Reset Layout

Drag & column header here to group by that column

Commision  Cost Customer Date Margin MName T Profit Rebate applicable? T Sale Sales person
3,000.00 10,000.00 Carolina Sweets 2/28f2010 8,400.00 Casey Motman 11,600.00 20,000.00 Kelly
3,000.00 10,000.00 Ace 2{2af2010 8,400.00 Casey Notman 11,600.00 20,000.00 Kelly
3,000.00 10,000.00 Mel's auto 2/28/2010  8,400.00 Casey Notman  11,600.00 20,000.00 Kelly
3,000.00 10,000.00 Bluebell frosties 2f28f2010 8,400.00 Casey Motman 11,600.00 20,000.00 Kelly
3,000.00 10,000.00 Denigers 2f2af2010 8,400.00 Casey Notman 11,600.00 20,000.00 Bob
3,000.00 10,000.00 Ace 202212010 ANN AN Caeew Metman 11 E00 O [ 20 00,00 Bob
1,507.50 5,025.00 Bluebell frostiy [ Filter Editor @ 50,00 Simon
2,310,00  7,700.00 Denigers And 00,00 Simon
2,025.15 &,750.50 P|n:< Dingles [Mame] Contsins notman 00.99 Kelly

240,00 800,00 Mel's auto 00,00 Simon
i [Rebate applicable?] Equals Checked

1,650.00 5,500.00 Carolina Swes 00.00 Ellen
2,310.06 7,700.20 Denigers }00.40 Bob
3,000.00 10,000.00 Ace 00.00 Bob
3,000.00 10,000.00 Denigers 00.00 Bob
3,000.00 10,000.00 Bluebell frostig 00.00 Bob
3,000,00 10,000.00 Front, Back st 00.00 Kelly
3,000.00 10,000.00 Ace 00.00 Bob
3,000.00 10,000.00 Denigers 00.00 Bob

x Contains{[Name], 'notman’) And oK l [ Cancsl ] [

IZ:\Program Files (x86)\Gemini Logic INCs-ANayZEmsImpre sample Derauniay oUT_Detalls. i

Notes on advanced filtey
1 You can filter on fields that are not displayed in the grid.
1 Filters display on repts and can be displayed on exported documents as well

1 Filters allow folquite extensive logic (and/or) as well as a large number of filter options (contains, begins

with, lists, <, >, = and more).

Grouping by columns

You can group by any available colulisted in the grid. While you can group by any column, someoat make

more sense to group by than others. For examytel can group by an invoicelise s el | i ng
to be particularly meaningful (although it could be). Moreliky you’ I I want t o
territory, salesperson, product code, etc.

price
group

The benefit of grouping is that not only can you review records by a topical columiybgrioupingthe application

automatically provides totals for mueric columns based on the grouping used.

To group based on@lumn,left click on the column header (name) and hold down the mouse button. While

holding the button down, drag the column header into the summary header area.

bu
by
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| Document Surnmary | Document Details |

Column Chooser (7 Filter Editor | (=) Print [ Export

Refresh (F5)

H Save Layout [ I

Customer « T

Mame Customer 4 Sale Commision  Cost Date Profit

4 Customer: Ace
Amanda Ace 40,000.00  6,000.00 20,000.00 4/14/2010 23,200.00
Casey Motman Ace 20,000.00 3,000.,00 10,000.00 27282010  11,600.00
Casey Notman Ace 20,000.00  3,000.00 10,000.00 2/28/2010  11,500.00
Rick Motman Ace 20,000,00 3,000,00 10,000,000 5/10/2010  11,600.00
Amanda Ace 40,000.00  6,000.00 20,000.00 7/14/2010 23,200.00
Rick Motman Ace 20,000,000 3,000.00 10,000.00 11/1/2010  11,600.00
Pegay Holmes Ace 30,000.00  4,500.00 15,000.00 12/13/2010 17,400.00
Rick Motman Ace 20,000,00 3,000.,00 10,000,000 1/10/2011  11,600.00
Py r Bl dey A T O O T | 2 A00 AN 40 Ao an o iand 4 44 S0t On

You don't have to stop at one | evel of

contain child groups.

Customer &

| Document Surnmary | Document Details |

L Salesperson a

Colurmn Chooser (F Filter Editor = (=) Print [ Export

Refresh (F5)

H Save Layout [ Ld

Mame Customer ~ Sale Commision  Cost Date Profit R
4 Customer: Ace
4 5ales person: Bob
Casey Notman  Ace 20,000.00  3,000.00 10,000.00 2/28/2010 11,500.00
Rick Motrman Are 20,000.00 3,000.00 10,000,000 5/10/2010  11,600.00
Rick Motman  Ace 20,000.00  3,000.00 10,000.00 11/1/2010  11,600.00
Peggy Holmes  Ace 30,000.00 4,500.00 15,000.00 12/13/2010 17,400.00
Rick Motman Ace 20,000.00 3,000.00 10,000.00 1/10/2011  11,600.00

Providing grid summaries
While itis not necessary to have totadsid summariedt can sometime be veryuseful. The d-AnalyzerDetails

group does not start with totals enabletiut they are easy to add and they are remembered as part of the default

layout, as well as with alternate saved layouts.

grouping.

Yo
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Adding a group footer summary
To add a group total, first you have tbaose a field to group by. Once this is done, a group footer area is displayed.
To add a summary in the group footer, right click in this area below the column of numbers or values where you want

a summary.
P — ey UL AU e g A e
Peggy Holmes  Ace 30,000.00 4,500.00 15,000,000 12/13/2011

SUM=900000

4 Sales person: Kelly Z| Sum
Casey Motman  Ace I Min 00 10,000.00 2/28/2010
Casey Motman  Ace ] 5 Max 00 10,000,00 2/23/2011
Casey Motman  Ace ] N Count 00 10,000,000 2/258/2010
C Motm =t ] 00 10,000.00 2/28/2011
asey Motman  Ace E/{: e 228/
Casey Motman  Ace ] 00 10,000.00 2/28/2010

P Bl e = A 1 ND”E T W Ta T e lu M i =N I R |

When you add a group summary, you are addirigr all groups. Group summaries can be the sum of values, the
minimum or maximum value of displayed rows in the group, the average of the values in the group rows or a count
of the rows themselves. Certain summary types will be disabled for certaimos (e.g. you cannot add together a
column of text fields I|Iike “Sales person”).

Note that when there are multiple levels of grouping, there can be multiple levels of summaries. For example, if you
group by customer and then sales person and add a ggoupmma r y  f, you get‘tofabs foreeach
customer/sales person combination.

Adding a grid footer summary
To add a grid summarypu do the sameas described above, but right click in the bottom row of the grid, not the
bottom row of a grouped section.

] T Bob 3,900, 00 .00
a0 Eob 5,200.00 8.00
0o [ Bob 3,900.00 34.00
(ol Eob 5,200.00 8.00
0o [ Bob 3,900.00 34,00
SUM=7575

Adding a group summary

A somewhat less obtrusive but very useful summary is the group summary. Instead of placing these in grid totals
sectonsgr oup summaries are provided at ,forreeampleotpatyowonanta p s e
count of the number of rows considered for each customer.

To do this, you right click on the column header in the grouping window at the top of the grid.
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| Document Summary | Document Details |

Column Chooser ﬁ Filter Editor [E{]Erint jgxpnrt Refresh (F5) H Save Layout | Load Layout

Customer « T
[] Full Expand
Name | [ Full Collapse = Sale Commision  Cost Date Profit
| %l Sort Ascending
E Sort Descending
Clear Sorting SUM=1510000
B Cus Sort by Summary k
= UnGroup SUM=1027020
[ Cus Hide Group By Box
Z7 Group Summary Editor... SUM=1308004
B Fue Remove This Colurnn
Choose “Group Summary Editor ..”
Group Summary Editor @
Items | Order
Count
Commision Max
Cost
Customer Min
Date [] average
Invoice number
Margin ] sum
Mame
Profit
Rebate applicable?
sale
Sales person
Tax
Units
Ok ] [ Cancel

Here you can hava number ofdifferent columnametrics avdable. Once implementedhe group summarieare
stored with the default layout andavedlayouts. They appear in the grid like this
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4 Customer: Carolina Sweets (Count=60), (Sale: MIN=11000), (Sale: MAX =40000)

{ 4 Sales person: Bob {(Count=20), (Sale: MIN=20000), (Sale: MAX=40000)
Amanda Carolina Sweets 40,000,00 f,000.00
Amanda Carolina Sweets 40,000.00 &,000.00
Casey Motman Caroling Sweets 20,000.00 3,000.00
Casey Motman  Caroling Sweets 20,000.00 3,000.00
Amanda Carolina Sweets 40,000.00 &,000,00
Amanda Carolina Sweets 40,000,00 f,000.00

20,000.00 &/14/]
20,000.00 9/14/]
10,000.00 2/28/]
10,000.00 2/28/]
20,000.00 &/14/]
20,000.00 9/14/]
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Using the Find function
“Fild” can be

qug ¢ es aeitse f wfl
press-F*CO®RLright

click

ind” dike & cauick cuistoin filte Toouge th# BRJ” function
ad gPamde lh’e.adeT vine bod and Wvdlllo 5 e

n

find the entered value in any available and displayed columns.

Customer a

Commisian Cost
6,000.00 20,000.00
6,000.00 20,000.00
6,000.00 20,000.00
5,000.00 20,000.00
5,000.00 20,000,00
5,000.00 20,000.00
6,000,00 20,000,000

Customer < Date Invoice nu...
Carolina Sw... &f14/2010... 100011
Carolina Sw... 9/14/2010 ... 100011
Carolina Sw... 11/14/2010,., 100009
Carolina Sw... 3f14/2010 ... 100009
Carolina Sw... &f14/2010 ... 100011
Carolina Sw... 9/14/2010 ... 100011
Carolina Sw... 11/14/2010.., 100009

Margin

'[ Find H Clear ]

MName

16,800.00 Amanda
16,800.00 Amanda
16,800.00 Amanda
16,800.00 Amanda
16,800.00 Amanda
16,800.00 Amanda
16,800.00 Amanda

Profit

23,200.00
23,200.00
23,200.00
23,200.00
23,200,00
23,200.00
23,200.00

5,135.10  17,117.00 Dave Chapell 4/28/2010... 100034 14,378.28 Karen Cole 19,855.72
§,500.00  17,117.00 Dave Chapell 5/28/2010... 100034 14,378,238 Karen Cole 19,855,72
8,100.00  17,117.00 Dave Chapel &/28/2010... 100034 14,378.28 Karen Cole 19,855.72
8,250.00  17,117.00 Dave Chapell 7/28/2010... 100034 14,373.23 Karen Cole 19,355,72
1,475.00  17,117.00 Dave Chapell 8/28/2010... 100034 14,378.28 Karen Cole 19,855.72
1 475 AN 17 117 00 Dave Chansll 9282010 100033 14 3758 78 Karen (Cnls 19 855 72 |7|

Rebate app..

OEEOON M @

4 Customer: Dave Chapell (Count=230), (Sale: MAX=34234), (Sale: MIN=34234), (Sale: AVG=34234), (Sale: SUM=1027020)

When you printthe found items are prirdd just as they are displayed.
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Working with the $immary grid

The $mmary grid is different from the Detail grid. Then8nary grid automatically creates summarizations of
selected values based on criterion you decide. Here you might want to sesdt#alby year and month, sold
guantities by product category, profit by territory and/or salesperson for a period of, imeombinations of all
these criterion and more. Thei®@mary grid does all ik by taking advantage of growgble repeating valuesiyour
spreadsheet rows.

First, you load your source docemt (spreadsheet). Unlike the Detail grid, therBnary grid defaults to displaying
al | columns as available filter/ summary field but

Orceadocumentisloaded you start with a screen that | ooks si

default view—which we will discuss later). The grid below is empty initially with suggested columns in the top row

filter area(andpotentiallymore columns available for selection).

Document Summary

Show Field List 27 Show Filter l‘é:] Print Print Charts ~ [ Export Refresh (F5) |l Save Layout |5 Load Layout = Reset Layout

Comrnision Commision{%%) Cost Cost{%s) Customer Date Date(Day) Date{Wweek) Date(Month) Date(Quarter) Date(Year)

Invoice number MName Margin Rebate applicable? Sale Margin(%%) Sale(%s) Sales person Tax Profit Tan(%) Units Units(%)

Profit{%s)

Drop Column Fields Here

Grand Total
Grand Total Drop Data Items

You begin by associating fieMigh the vertical and horizontal columndlext, you place the data field you want to
summarize (total) into the grid section. In the following example, you drag three oshlifiDate (Year)to the top,
“Date (Month)’t o t he | ef t tothé gilice ,The grid displayS aslfodloivs:
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I Document Summary |

Show Field List ﬁ_]" Show Filter LE,']Erint Print Charts - _‘; Export Refresh (F3) H Save Layout | Load Layout | Ress

Commision Commision{%&) Cost Cost(36) Customer Date Date(Day) Date(Week) Date(Quarter) In

Rebate applicable? Margin(%a) Sale(%) Sales person Tax Profit Tan(%) Units Units(%4) Profit(%u)

Sale Date(Year) «

Date(Mon... «  9g1p 2011 Grand Total
February 507,750.00 707,750.00 1,615,500.00
March 555,753.98 342,252.00 898,005.98
April 571,170.00 171,170,00 742,340.00
May 471,170.00 171,170,00 £42,340.00
June 371,170.00 171,170.00 542,340.00
Tuly 571,170.00 171,170.00 742,340.00
August 471,170.00 171,170,00 £42,340.00
September 371,170.00 171,170,00 542,340.00
October 500,000.00 500,000.00 1,100,000.00
November 1,050,000.00 172,835.00 1,222,835.00
December 1,100,000.00 1,050,000.00 2,150,000.00
Grand Total 7,213,358.98 3,999,857.00  11,213,215.98

You now have analysis of sales per year and month. This is just one of many possible options. You can analyze by
many different colum and summary value combinations. Even more, you can do multiple level abglgsegging
in more fields. For example

Document Summary |

Show Field List E Show Filter llé:] Print Print Charts - _,; Export Refresh (F3) H Sawve Layout | Load Layout = Reset Layout

Commision Commision (%) Cost Cost(%h) Customer Date Date{Day) Date(Week) Date(Quarter) Invoice number Mame
Rebate applicable? Margin{%&) Sale(%) Tax Profit Tax(%) Units Units(%) Profit{%:)
Sale Margin Date(Year) «
2010 2011 Grand Total
Date{Month) - Sales person « Sale Margin Sale Margin Sale Margin

February Kelly 407,750.00 171,255.00 407,750.00 171,255.00 815,500.00 342,510.00
Shirly 200,000.00 84,000.00 200,000.00 54,000.00
February Total 907,750.00 381,255.00 707,750,000 297,255.00 1,615,500.00 678,510.00
4 March Bob 77,002,939 32,341.20 77,002.00 32,340.84 154,004.99 04,082.10
Ellen 55,000.00 23,100.00 55,000.00 23,100.00 110,000.00 45,200.00
Kelly 13,500.99 5,670.42 0.00 0.00 13,500.99 5,670.42
Shirly 200,000.00 84,000.00 200,000.00 5§4,000.00
Simon 210,250.00 88,305.00 210,250.00 88,305.00 420,500.00 176,610.00
March Total 555,753.98 233,416.67 342,252.00 143,745.84 893,005,938 377,162.51

Here we are analyzing by month and customer by year and looking at sale amount totals and margin totals.
Depending on the numbef columns in the source spreadsheet there can be dozens, if not hundreds, of legitimate
combinations.

Summary grid results, likeetail gridresults, are printable and exportable.
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Note that you carhavedifferent views of the same information, depending on where you place the information. For
example, iffoumove the “Sales person” c ol terSoanmary gridgispiaylse | ef t ¢

differently.
Document Summary |
Show Field List :? Show Filter LE:] Print Print Charts + %2 Export Refresh (F3) H Save Layout [ = Load Layout  Reset Layout
Commision Commision{%&) Cost Cost(%a) Customer Date Date(Day) Date(Week) Date(Quarter) Invoice number Mame
Rebate applicable? Margin{%e) Sale(%:) Tax Profit Tax(%:) Units Units{%&) Profit(%)
Sale Margin Sales person = Date(Year) =
4 Bob Bob Total > Ellen
2010 2011
Date(Month) - Sale Margin Sale Margin Sale Margin Sale
January 200,000.00 84,000.00 200,000.00 ©4,000.00
February 300,000.00 126,000.00 300,000,00 126,000.00 600,000,00 252,000.00
March 77,002,959 32,341.26 77,002.00 32,340.84 154,004,599 54,682.10 110,000,00
April
May 100,000.00 42,000.00 100,000.00 42,000.00
June 200,000.00 84,000.00 200,000.00 84,000.00
July
August 300,000.00 126,000.00 300,000.00 126,000.00
Sentamher 200 0NN 0N annnanf ; 200 (NN 0N 4 NNN 0N

Note that you can use the arrows in the ltlest of each grouping to expand and collapse groups. Experiment with
the best way for you to visualize the information you are analyZirtgere are many options.

Automatically generated fields
One of the most useful thingsAnalyzerdoes for you is to automatically generate field variations based on field
types. This happens fowo types of fields:

Date fields- When a date field is encountered;Analyzerautomatically generates variants of the date field. The
variants are

Day—Monday, Tuesday, Wednesday, Thursday, Friday, Saturday, Sunday
Week—The week number from 1 through 52

Month — January, February, March, etc.

Quarter— Calendar quarter numbefl —Q4)

Year—The year portion othe date (2001, 2002, 2003, 8ic

Thesefields allow interesting and useful analyses. For example, you can analyze sales based on day of the week, wit
no setup or planning in the source spreadsheet.
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Commision Commision{%a) Cost Cost(%%) Date Date(Week) Date(Quarter) Invoice number Name Rebate applicable? Margin
Date(Month) Sales person Date(Year) Margin{%) Sale (%) Tax Profit Tax (%) Units Units{%c) Profit{%)

Sale Date(Day) =

Customer & Sund Monday Tuesday Wednesday Thursday Friday Saturday Grand Total

Ace 650,000.00 150,000.00 400,000.00 100,000.00 1,500,000.00
Bluebell frosties 500,000.00 100,000.00 172,835.00 323,085.99 150,250.00 1,246,170.99
Carolina Sweets 655,000.00 &05,000.00 350,000.00 1,610,000.00
Dave Chapel 171,170.00 171,170.00 342,340.00 171,170.00 171,170.00 1,027,020.00
Denigers 177,002.00 577,002.00 300,000.00 100,000.00 77,000,00 77,000.,00 1,308,004.00
Edward Cullen 171,170.00 171,170.00 171,170.00 342,340.00 171,170.00 1,027,020.00
Front, Back stre... 400,000.00 500,000.00 200,000.00 75,000.00 175,000.00 1,350,000.00
Mel's auto 100,000.00 100,000.00 200,000.00 4083,000.00 208,000.00 1,016,000.00
Pink Dingles 207,750.00 157,750.00 150,000.00 200,000.00 13,500.99 400,000.00 1,129,000.99
Grand Total 2,010,922.00 2,760,922.00 1,965,175.00 1,413,510.00 542,340.00 1,067,756.98 1,452,590.00 11,213,215.98

Another type of field thats automatically provided is@ercentageanalysis cell. Thispsovided for each numeric

field loaded from the source spreadsheét.o u’ | | notice these fields are add
document column suffixed with “(%)"”. In the above e
“Sa%)e” (is an automatically generated field.
Let's say you want to break down sales by sales pers
the sales persofield into the left column. Nowou can sort the totals to see which of thdesapeople has the
highest sales.
Document Summary |
Show Field List (=7 Show Filter LE{]Erint Print Char,
Commisian Commision{%a) Cost Cost(%6)
Date(Month) Date(Day) Customer Date(fear)
Sale Drop Column Fields Here
Sales per... ~ Sale Total b
Bob 4,054,004.99
Warren 2,054,040.00
Shirly 1,600,000.00 * :
Sam 1,200,000.00
Kelly 1,029,000.99
Simon 420,500.00
Karen 400,000.00
Kink 345,670.00
Ellen 110,000.00
Grand Total 11,213,215.98
You might also wartb know though, what the brealown of these saleis by percentage of overall total. In some
cases youmight evenwant to express only the percentages and not the actual valliesdo this, simplyamove the
“Sale” field and replace it with the “Sale (%) " fiel
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L I Document Summary |

Show Field List £5F Show Filter E{]Erint Print Charts ~ |2 Export

Commisian Commision(%a) Cost Cost{%6) Date Date(W

Date(Month) Sale Date(Day) Customer Date(fear) M3

Sale () Drop Column Fields Here

Salesper... ~  sale(%)Total =

Bob 36.15 %
Warren 18.32 %
Shirly 14.27 %
Sam 10.70 %
Kelly 9.13 %
Siman 375 %
Karen 3,57 %
Kink 3.08 %
Ellen 0.98 3¢
Grand Total 100,00 %%

These percentage bred&wn fields are available for any numeric fietthd can be used as required.

Hiding and showingSummary gridotals

When using the(Summary gridtotals and grand totals for rows and columns are provided automatically. This can be
particularly useful and can sometimes highlight useful information. There are cases however where these totals are
not needed and unnecessarily complicate information yare trying to analyze.

To hide totals, simply right click in the data area of Butanmary gricand choose to hide or show the appropriate
totals. Here is an example before hiding totals

Front, Back street Café Total &0,000.00 40,000.00 21,432.56 121, 432,56
4 Mel's auto 14" speaker 20,000.00 20,000.00
6 disk CD Flayer 40,000.00 40,000.00
CD portable 20,000,00 20,000.00
Light wave amp. wknobs 1,600.00 1,600.00
Low intensity laser 20,000,000 20,000,000
Mel's auto Total 20,000.00 40,000.00 41,600.00 101,600,000
4 Pink Dingles 12" speaker 40,000.00 40,000.00
14" speaker Hide column grand totals 40,000.00
Internal diode 1,550.00 Hide column tatals 1,550.00
Light and sound Laser recorder 3 Hide row grand totals 30,000.00
White Fax Module . 2,345.34 2,345.34
Hide row totals
Pink Dingles Total 1,550.00 R — SR — 2,345.34 113,895.34
Grand Total 220,997.67 166,500.98 320,000.00 174,340.23 881,838.88

After hiding totals, the example looks like this
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4 Front, Back street Café 12" speaker
Internal diode
Light and sound Laser recorder
Low intensity laser
White Fax Module
4 Mel's auto 14" speaker
& disk CD Player
CD portable
Light wave amp. wknobs
Low intensity laser
4 Pink Dingles 12" speaker
14" speaker
Internal diode
Light and sound Laser recorder
White Fax Module

30,000.00
30,000.00
20,000.00
1,550.00
30,000.00

40,000.00

40,000.00

40,000.00
40,000.00

1,432.56

20,000.00

20,000.00

1,600.00

20,000.00

2,345.34

Once totas are hidden or shown, the settings are remembered for that layout (yawtlbave to reapply the
settings every time). Each layout (there can be many per spreadsheet) and each spreadifiaelt layout can

have different “sdhow/ hi

de” totals sett

i ng
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Working with graphs

One nice feature of th&€ummary grids automaticallyinked graphs. Three graphs are provideul theyare
automaticallygeneratedbased on the arrangement of tfeummary grid The advantage here is that there is almost
no setup in order to use these graphYou simply select the data you want to graph and watch how the graphs are
generated.

For example, here is a graphroonths over years

I Document Summary |
Show Field List & Show Filter (=) Print Print Charts ~ | Export Refresh (
Commision Commision{%a) Cost Cost{%:) Customer Date Date(D
Profit(3%) Rebate applicable? Sale(%e) Sales person Tax Tan(%)
Sale Date(Year) =
Date(Mon... «  3g9p 2011 Grand Total
January 172,835.00 200,000.00 372,835.00
February 907,750.00 707,750.00 1,615,500.00
March 555,753.98 396,436.00 952,239.98
April 571,170.00 192,720.00 763,390.00
May 471,170.00 222,170.00 593,340.00
June 371,170.00 226,570.40 597,740.40
July 571,170.00 280,021.00 851,191.00
August 471,170.00 220,304.00 £91,974.00
September 371,170.00 220,404.00 591,574.00
Oictober &00,000.00 574,234.00 1,174,234.00
Movember 1,050,000.00 208,569.00 1,258,6659.00
December 1,100,000.00  1,230,000.00 = 2,330,000.00
Grand Total 7,213,353.98 4.679,323,40 11,893,187.38
Charts
= z010
1200000 2011 1200000
07750 [90]
Q00000 |—|?EI??5EI anoaon E[
AO0000 & &00000
300000 00000 | (205
] 0 ﬂ
Januatarch Mayv  Jubepteibzember Fe
Februargpril Junefugugctobecember Janug

You can size the screen to see the line graphyou can double click on tlgraph to print to screen.
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Simple Sample

2010
—&-2011
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100000
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February April June August Cckober December

Administrator Page: 1of1 425PM  11/8/2011

There are also alternate graphvhichmay better display your selected data (bar graph and pie graph)
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Printing a report

Printing reports is optional, but there are times when having printed material is quite useful. Yowanato make
notes, review details, highlight trends, etc. When you print,rémort is printed in a wayisilar to the columns
displayedn the grid. This includes:

The orderin whichthe columns are displayed

The sort order of all columns

Groupings

Totals displaye in the group sections artdtals at the bottom of the report
The name of the spreadshegbuloaded

Filter criterion (if any) are also displayed in the report

= =4 =4 =4 =4 =4

When printing a gridgroups are automatically expanded. For convenience, pageers are also added to the
report as well as other header and footer information

Simple Sample

Mame Customer Gale Commision | Cost | Date | Prafit

Customer: Ace
Sales person: Bob

Casey Motman Ace 20,000.00 3,000.00 10,000.00/2/28/2010 11,600
Rick Notman Are 20,000.00 3,000.00 10,000.00/5/10/2010 11,600
Rick Notman Ace 20,000.00 3,000.00 10,000.00(11/1/2010 11,600
Pegay Holmes Ace 30,000.00 4,500.00 15,000.00/12/13f2010 17,400

Rick Notman Are 20,000.00 3,000.00 10,000.00(1/10/2011 11,600
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Using the Report peview

Once a report is displayed ydvave many options. From theport preview you can perform mangctions Note
that you can click on margins and adjust these by dragging the margins (the report text automatically adjusts
accordingly.

Search for specific text
You can search for specific text while in the preview. This is wgkéuyou need to find a spdfic piece of
information for examplea specifc customer or inventory itefjn

ProductCode: AMI (SUM=11, (a¥G=.5), (SUM=.5)

ProductCode: CCO (SUM=12Y, (AYG=3.08), (SUM=25.96)

1000195265 BPR110524 'EWALKING DEAD #36 00
1000195272 APR110345 |SHAKE EYES (IDW) #2  |CCO
(aals]

OFY INC |(CCO

Find what: WaLKING - t Find Hext
AW |CCOD
Match case Close cco

Match whale ward
Search up

Tokal Found: 1 |

T ey Calplaw g g yuy TrERnere e oLACK O (CMA

Control grid printing options

Under Rint Options,you can control which elements print (vertical and horizontal lines, group footers, ¥t can
also control attributes of the repossuch as whether all groups are shown expanded (the default) or only those
expanded in the grid.

N (== R S P oW By MW M S T S N bob | B &y

ProductCods
1000195

Behavior Presview:

Widt
product e Catsgory
------------ = Saako width Discontinued: Unchecked
S Expand Gorgonzala Teling ‘E Drairy Producks
Manjimup Dried Apples i Produce
}':“:'_D_}_QS This is a description For Manjimup Dried Appl
Filar Mz 4 GrainsiCereals
ProduckCodd =5 Raviali Angelo i GrainsiCereals
1000195 b Ise Print Styles Camembert Pierrot E Dairy Productks
------------ This iz & description For Camembert Pierrot
1000195 =
1000195

____________ Discontinued: Checked
1000195 Tafu @ Produce

1000195 Mascarpone Fabioli ‘3 Dairy Productks
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Savingand openingan externaldé LINJfleE é

One option presented witd-Analyzeiis the option to save as antexnal file type. This option is similar to the
notion of Adobe PDF files. You save the report by clicking oh &’ icon, giving the report a hame and clicking
“Save”.

Why would you do this? Yourta use t he “ Op eepdrtpreview buttonto re-o0 penn at tRe  “ pr n x
l ater ti me. Al so you can send dArdalgzerdng they cah opénithe fleas 0 s o
well!

Printer setup, printingand page setup
These options are very similar to what ywould see in otler applications You can control which pages to print,
number of copies to print, which printer to print to, etc.

Using PageeBup, you can control margins and whether the report prints in portrait or landscape. One unique thing
to remember is that changes made in this screen dynamically affect the report itself. For example, if the columns in
the preview look too small for the infmation switching to landscape may helphe column widths are

automatically adjusted to take advantage of the additibreport space!

und

m o
e W

inj

O e e

IIZ

Invaice Mumber e Y | c
:

Customer number: {54 i YR :

1000195259

1000195260 Faper

1000195264 Size: | v |
1000195265
1000195265

Source; | Autamatically Select w |

1000195265 Orientation Margins [inches)

) Partrait Left: -0.25 Right: |0.25
1000195250

1000195251 (%) Landzcape Top: 025 B attarm:
10001952582

1000195279

1000195253 ok, H Cancel ][ Printer... ]

1000195254

Headers and footers
You can control whais printed in the headeand footerof the report. These values defaulttalues established in
the settings area of-Analyzelin combination with information established from the company you logged into.
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*** Conspiracy Comics ***

Irwoice Mumber Parthio Description | PraduckTnde | Sold Price YearMont
1000195259 APR101152 DARKER THANELACK OMML CMA 100 20,30 201107
10001965260 APRLI014Z ERIGHTEST DAY AFTERMAT CDC 100 249 201107
1000195261 T CZAZ2F0000 MTGMIRRODINEESIEGED MMA 200 3.54 201107
1000195261 WTC322930000 MTGMEW PHYREXIABOCS MMA 200 3.54 201107
10001965261 SHMRRO93 Furystoke Giark MCs 100 1.00 201107
1000195262 CHx23006 DICE CUBEPOLY 7 TRANGL SGM 100 9.99 201107
1000195262 APRII07EE DEADPOCL DEADHERD RE_CTR 1.0 17,43 201107
1000195262 =3 7r B Header and Footer § 79,39 201107
1000196263 APRL0043E = 1759 201107
¢ FE @02 0] alb ol | Font | il 16pt, styls=Bold
1000195264 BRLIE-01 3,99 201107
1000195265 APRLL0GO0 2.9 201107

) Header:
1000195265 APR110524 293 201107
% Conspiracy Comics
1000195266 MAR.110805 ok 10,39 201107
1000195267 IULOEETOS 28,33 201107
1000195267 JUL0s0221 16,39 201107
1000195268 IDMAPDNIZE 2.9 201107
1000195269 FEB100622 SJak i 9.99 201107
[User Mame] Page: [Page # of Pages #] [Time Printed] [Date
1000195265 DECD40015 Printed] 1743 201107
1000195270 APROG 1761 9,39 201107
1000196271 MO 16 50201107
1000195271 M1ICE113 50201107
1000195271 M1CH023 50201107
1000195271 M11CEISS = ‘ ‘ T 50201107
1000195271 M11CH016 S — 50201107
1000195271 MI1CEDEE Child oF Hight MCs .00 50201107
1000196271 MUICEDS2 Barcry Vampire MCs 00 50201107
1000195272 APRAI0ZE SMAKEEVES(IDW) 42 €00 1.00 399 201107
1000195272 APR110341 COBRA #2 cco 100 399 201107
1000195272 APRII034Z COBRA #2 10 COPY INGY | CCO .00 3.9 201107
1000195272 GFT-CERTIFICATE Gift certificate CER -1.00 10.00 201107
1000195273 MOT-PKM-010 Pokemon Card 101 MG 1.00 1000 2011067
P User Page: 10f 4 3:00 P 77282011

These values can be modified in the report when necessary.

Navigation and document viewing
A number of options are avalble for navigating. You can use the hand tool to drag the report region, you can zoom
in and out, and you can manually set the display percentage.

Using the chevrons you can advance forward and back through the document. You can also displaypawgiiple
on screen at one time.

Exporting a document
There are quite a number of options for exporting documents displayed on screen.

I+

b Bdn 2| o= -

PLF File
HTML File
*we conspira€ qr. |V
Description | Pradu: R Sald

DARKER THAM ELACK OMMI |CMA : 1.0
BRIGHTEST DAY AFTERMAT |CDC - 1.0
MTG MIRRODIN BESIEGED  [MMA Bl 2.0
MTG NEW PHYREXIA BOOS  |MMA CSY File 3.0
Furystoke Giant MCS Text File 1.0
DICE CUBE POLY 7 TRAMSL |SGM Image File 1.0

DEADPOOL DEAD HEAD RE  |CTR 1.0
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These export options include Adobe PDF files, a variety of internet formats, Excel, text file formats and mere. Not
that each of these export formatsasadditional options (in the example below, a PDF password is assigned so that
onlythosepeople who know the password can open the document).

*** Conspiracy Comics ***

Diescription ‘ ProductCode | Sold Price ‘fearMonth
BRKER THA 1.00 20.90/201107
PD 0 0
RIGHTEST D portOption 1.00 299201107
T MIRROD] Page range: 2.00 3.54201107
TG MEW PHW Don't embed these fonts: 3.00 3.54/201107
urystoke Gia Images quality: Highest: - 1.00 1.00201107
ICE CLBE P 1.00 9.99/201107
EnpPooL D (¥ Compressed 1.00 17.99201107
&0 PLAYERS| [/ Show print dalog on open 100 39.99/201107
ALKING DE# - .
Password Security: B
AMTERUSH
¥|Require a password to open the document;
EROM #4 Application: C E B
ALKING DEA Documnent Open Password: s
Authar:
LIRAW &S T
Keywords:
LACK SUMME Permissions
Subject:
IORTHLANDE| [T Restrict editing and printing of the document
EoGo's I Evq THE

After exporting you are prompted to open the file with the associated appiaato review the results.

Emailing a document as an attachment

You can amail documents by clicking on tHednail’ icon. From here you are asked to select an attachment format.
Once that is completeyour default MAPI enail client is invoked and you are prompted for additional detail required
for eemailing €-mailaddressetc).
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Exporting to Excel

There is no denying that Excel is a te@lely used by business people, management and financial sifenals.
Being able to get information directhackinto Excel opens umyriad opportunitiedor additional analysis, graphing
and computed column options.

While itis always possible to export to Excel using the preview optibAsialyzerttakes this a step furtheand

makes the process significantly easier Si mpl y c¢c | i ¢ k ‘arEprgsented witharoExdeélx c el ” anc
spreadsheetautomatically named The Excel spreadsheet is automatically formatted and is presented like the grid
(with grouping— or no grouping-with the displayed headers and columns you selected).
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Exporting to PDF
You can export ta variety of formats fromthe®kpor t previ ew. One wuseful f or ma
will be able to open and view POE$ which makes it an ideal format for sharing information universally. Select the

“Export document” icon You can change a variety of
@ Qjwow ~& W4 P H PR |l@=E- @~
R-MAN %667 2893894000 - Bert Susin 8/10/2011
R-MAN #6638 2893894000 - Bert Susin 8/31/2011
28938¢ page range: 011
28938¢ 2011
Don't embed these fonts:
28938¢ 011
1 28938¢ /| Convert Images to Jpeg 2011
289381 Images quality: Highest - | 2011
28938¢ 2011
2g033¢ /] Compressed 2011
28938¢ Show print dialog on open 2011
28938¢ 011
25938t Password Security: (none) = o1
PORATED #3 28938¢ 011
Application:
PORATED £5 28938¢ 2011
PORATED £6 2g83¢ Author: 2011
PORATED #7 28938¢ Keywords: 2011
PORATED £8 28938¢ subject: 2011
4
28938¢ Title: 011
28938¢ 2011
(4
28938¢ 011

Regardless of the export option you choose, yougiventhe option of openinghe file after export.

Conspiracy Comics
PartMo.Desc | Customer Details | Tel.l | Invoice Date | g

BOARD COMIC SILVER EMP-BRIANM - Brian Miskala 9058023152 8/24/2011
BOARD COMIC SILVER EMP-BRIANM - Brian Miskola 9058023152 8/20/2011
BOARD COMIC SILVER EMP-BRIANM - Brian Miskola 9058023152 8/15/2011
BOARD COMIC SILVER EMP-BRIANM - Brian Miskola 9058023152 8/13/2011
RASHIWHEN THEY CRY GN  |CONSPIRACYSOUTH -Conspiracy Comics- 50 |3053331552 8/14/2011
SCHOOL OF DEAD GNVOL 0 [CONSPIRACYSOUTH -Conspiracy Comics- 5o |9053331552 8/14/2011
B012 CORE SET BOOSTER CONSPIRACYSOUTH -Conspiracy Comics- 50 (9053331552 8f12/2011

ON BLACK &WHITEBOQOS |CONSPIRACYSOUTH -Conspiracy Comics-50 |9053331552 4 Sf?all
P012 CORE SET BOOSTER CONSPIRACVI AL _Cononico o Com i O ““‘:""“"“‘:_Z 4 |éf5f2_011
P012 CORE SET BEOOSTER COMSPIRAC Exep 2 e 7/22{2011
P012 CORE SET BOOSTER COMNSPIRAC 3 2_ 7/22{2011
P012 CORE SET BOOSTER CONSPIRAC 2 7/16/2011
B012 CORE SET BOOSTER CONSPIRAC 2 7/16/2011
B012 CORE SET BOOSTER CONSPIRAC 2 7/15/2011
B9 POCKET COMNSPIRACYSOUTH -Conspiracy Comics- So 3053331552 7/15/2011




d-Analyzer for Excel

Saving &Detail gridor Summary gridayout
Part of getting the best use atAnalyzeiis deciding what columns you want to display, trder of thecolumns,
what filters you want to apply, how you want to sort columasd howyou want to organize groupings.

It can take sometiméory ou get thi s exact | y achievedhatoyou canssave the layaut. On «
Saving the layout allows you to retrieve the layout at a later time (and retrieve all of the settingaatidally).

It is important to realize that the layout information has nothing to do with the data itself. You can use the same
layout over and over again, usingangd and additional rows of dataYou can even make a particular layout the
“ def a uch méans thdt that layout will be the one used by default each tirdmalyzeiis loaded.

More than the aboveyou can have multiple layosit- each using different columns, groupings, filters and sorting.
For example, you might have one layout you usestoew daily saleggrouping and sorting by product code and
inventory item but use a different layout when you are reviewing total sales by period.

Loading saved layouts
Once a |l ayout is saved it can be rhereyachrendvightytothesi ng t
location of a stored layout and load it.

Al ternatively, you can use the “Layouts” drop down.
layouts (providing they were stored in the default location presenté@mthey were saved). This is a handy feature
for building up a list of layouts you use frequently.

To apply any of these layouts simply select the layout in the list (double click, select and click OK or press [ENTER] o
a highlighted layout).

tefresh (F3) H Save Layout | Load Layout = Reset Layout | -~ Layouts

Best day of the week 2011

Customer compare %6 of revenue TY LY
Date(Maonth) Date(Day) - Top performing items year over year compare
Year over year sales trends

antity{+/-) Date(Week) Linit Revenue(%:) COGS

2011 Grand Total
ue(+/-) Revenue < Revenue(+/-)
1,250.00 54,116.28 52,866,258 65,36
30,066,183 59,487.74 10,282.45 127,83

0.00 47,489.81 47,489.81 47 4t
| | Cancel

Ok
2,438.51 43,612.59 19,204.85 39,98
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Interface options
With the “Window” menu you can choose different opti
remembered per company.

Skins and visual appearance

You can change t he “sadctingirdm amdmberohdifferenpvisuali stylasThisdas ndoeffect
on the functionality of the applicatior it simply changes how the application appeatisAnalyzeremembers this
selection andhe skin you last used is automatically applied the next timeryowd-Analyzr.

Window | Help
W Show Tabbed
DevExpress Style » DevExpress Style
Caramel
Meney Twins
Grand Total Lilian
Sell Price Total = Cmt.Qt] DevExpress Dark Style
§107,013.492 i iMaginary
£104,404.083 L Black
$91,027.537 1
Blue
564,172,400 1]
raffoc

Tabbed versus window layout

You can choose to show the screens witthAnalyzea s “etddbbor “ wi nd o vwspdctonthe Thi s h
functional use of the applicatior.Tabbed shows the open modules as tabs you can quickly switch between.

“ Wionwde d ” seadhImodwle to be displayed and tiled as separate windows.

. d-Analyzer™ for Excel - TRIAL MODE - Sales Log.xdsx ['Sales lines$'] = e =
File () Analyze Settings | Window Help
(ELIES | R ety =)
Analyze Show Field List (7 Show Filter | (=) Print Print Charts ~ [} Export Refresh (F5) | | Save Layout [ Load Layout = Reset Layout
;\ Sales total(%4) Sales total(+/-) Units Units(%a) Units(+/-) Item code Description Invoice Date Invoice Date(Day)
Summary
_a Invaice Date(Week) Invoice Date(Quarter) Sales person Commisiarn Commision(%) Commision(+/-) Rebate applicable? Invaice number
Customer o
Detail . Document Details
Sales total Invoice Date(Ye: Column Chooser (57 Filter Editor | (2} Print [ Export Refresh (F5) | | Save Layout [ Load Layout | F
Invaice Dv., 2010
January 95,469.| | | Draga column header here to group by that column
Febi 228,145,
S, d Salestotal  Customer  Units Itemcode  Description  Invoice Date  Rebate app... Salesperson  Comm
March 65,543,
April 54,342, 3
" e 276.00 Caroling Sw... 120.00 LR-57B Lightand s... 1/14/2010 Kelly
lay 1219,
P 241705 735.00 Carolina Sw... 90.00 LR-57B Lightands... 1/14/2010 Kelly
une ]
By 63’692 623.00 Carolina Sw... 90.00 LR-578 lightand s... 1/14/2010 Kelly
uly .
* 2,124.00 Carolina Sw... 68.00 LR-57B Lightand s... 1/14/2010 Kelly
Charts 2,345.00 Carolina Sw... ©8.00 LR-57B Lightand s... 1/14/2010 Kelly
321.00 Carolina Sw... 60.00 LR-57B Lightands... 1/14/2010 Kelly
- 657.00 Carolina Sw... 45,00 LR-578 lightand s... 1/14/2010 Kelly
300000 o017 567.00 Carolina Sw... 45,00 LR-578 Lightand s... 1/14/2010 Kelly
200000 | === 876.00 Carolina 5w... 45,00 LR-578 Lightand s... 1/14/2010 Kelly
95469 E
100000 @ % - 495,00 Carolina Sw... 35.00 LR-578 lightand s... 1f14/2010 Kelly
g D
o b 234.00 Carolina Sw. .. 30.00 LR-578 lightand s... 1/14/2010 Kelly
Januatdarch May July -
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DocumentSettings

You can changghe d-Analyzersettings These settings apply specifically to each spreadsheeéétband they are
rememberedeachtime you load the same spreadsheet.

= =

3 d-Analyzer™ for Excel Document Settings @

Data and Formatting Attributes

Company name Use company name in reports

ABC Electronics|
Format decimal fields

Decimals 2

[] Format date fields

Date field formatting 01/15/12 [MM... | =
Layout Attributes
Row totals location Bottom -
Printing Attributes
Default details page orientation  Landscape -
Default summary page orientation Landscape -

Change background on alternate rows when printing details
[] Force gray background on alternate rows
[] tnsert page break between grid groups

Exparting Attributes

[] Export as values

Ok ] [ Cancel

Documentsettings

This field allows entry of a company name for this w
company name entered will be used on printed reports (along with the workbook nameg)u thoose not to print

the company name on reportgou can still have the company name appear in the application window handle.
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Formatdecimal fields

This field contrad how value data will be displayed when retrieved from Excel. In many cases data in Excel will have
trailing decimals, or no deci mal s. This may be fine
deci mal fiel ds” yevafdecimalstogdippyei fy t he numb

Format date fields

Dates retrieved from Excel can also be formatted to display in different ways. For example, you might want dates to
be displayedhs* Apr 14, 10" or “05/ 14/ 10" o Regardtss ofdormattingdatess e v e |
can always be sorted correctly.

Row totals location

This setting applies to thBummary grid It determines where the totals will appear when grouping. Legitimate
settings are “top”, bottom” a fadlycfedr (theyedisplay totalsTabtipe” a n d
bottom and top of group r o wustd useful whannngng to fitia Brgea nuibertof | e d

analysis columns horizontally in the g¢as well as horizontally when printing on a page)

Here is an example showing totals at the bottom (the default)

Commision T | Commision (%%) Cost Cost{%e) Date Date{week) Date(Quarter) Name Rebate applicable? Margin

Profit Sale(%a) Tax{%) Units LUnits{%a) Profit(%a)

Sale Ficlds Here
Sales per... - Date(fear) = Date{Month) - Date(Day) = Customer a Invoice nu... «
4 Bob 4 2010 4 February 4 Sunday 4 Ace 100009
4 Carolina Swe,.. 100003 /000,
4 Denigers 100009 100,000,000
Sunday Total 300,000.00
4 March 4 Sunday 4 Denigers 100010 77,002.00
4 Friday 4 Bluebell frosties 100004 0.9
March Total 77,002,959
4 May 4 Monday 4 Ace 100001 100,000.00
4 lune 4 Monday 4 Carolina Swe,.. 100011 200,000,000
4 August 4 Wednesday 4 Denigers 100001 100,000.00

Here is an example showing the same setup,lbsti ng t he “Tree” | ayout option
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Document Summary |
Show Field List (57 Show Filter | (2} Print Print Charts = [ Export Refresh (F5) | |
Commision Commision(%:) Cost Cost({%e) Date Date(Week) Date{Quarter
Rebate applicable? Sale(%) Tax Tax(%a) Units Units (%)
Sale Drop Column Fields Here
il L . ikl ikl . Mt Sale Total
4 Bob Total 4,054,004.59| =
4 2010 Total 2,627,002.99
4 February Total 300,000.00
4 Sunday Total 300,000.00
4 Ace Total 100,000.00
100009 100,000.00
4 Carolina Sweets Total 100,000.00
100003 100,000.00
4 Denigers Total 100,000.00
100009 100,000.00
4 March Total 77,002.99
4 Sunday Total 77,002.00
4 Denigers Total 77,002.00
Noticethatt h e “ t r & a Significanlyamore compact layout and may be advantagisysinting and

analyzing data

Printing attributes

Printing attributes control the default page orientation for the Detail &wdnmary grids. These are defaults. The
printing orientation can be changed in the Print preview on a case by case basis (as well as many other printing
attributes).

Printing Attributes

Default details page orientation Landscape -

Default summary page orientation Landscape -
Change background on alternate rows when printing details
[] Foree gray background on alternate rows
Insert page break between grid groups

Exparting Attributes

[] Export as values

You can also choose whethefor the Detail grid—you want alternate row highlightonto be applied. This can be
very usefulwhen scanningows. This feature is automatic when turned on. In Exqgllying alternate row
highlighting (especially in earlier versions of Excel) can be surprisingly difficult.

When printing to norcolor piinters you may also specify that you want gray line highlighting.
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Export as values

When exporting tdExcel you can export with full text formatting (export as values is unchecked) or export as values.
If you export as valuethe numbers in the export are unformatted and can more easily be used in further Excel
calculations and formulas.

Application settings
The MRU list is a handy feature that keeps track of the last Excel files you have opened and yvsealyreat. You
access this Iist from the “File” menu.

Application settings allow you to clear the “MRU” |
checkbox and click * OK”

i =)

. d-Analyzer™ for Excel Application Settings @

Clear MRU documents list!

Show initial warning

K ] | Cancel |

From application settings you can also resetithiial warning sceen (if you previously disabled it). This screen has
several hints and tips on formatting and using spreadsheets withalyzer.
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